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JOINT MASTER CONTRACT AGREEMENT 

 
On February 12, 2003, the Montrose County School District RE-1J Board of Education officially 

recognized Uncompahgre Valley Education Association as the exclusive representative of all 
employees, including licensed certified and education support personnel.  Ratification of the 2003 

Master Contract stipulated that a Joint Master Contract Agreement would be created by the District 
and UVEA to include all employees, both classified and licensed.  

 
 The Master Contract Agreement includes changes combining educational support staff and licensed 

staff policies, procedures, and philosophies.   
 

The Uncompahgre Valley Association and the Montrose County School District RE-1J will continue 
on an annual basis to collaboratively negotiate the Joint Master Contract Agreement.  

 
 
 
 
 

 

 

Notice of Nondiscrimination: 
In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of the Education 

Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in 
Employment Act of 1967, the Americans with Disabilities Act, the Genetic Information 

Nondiscrimination Act of 2008, and Colorado law, Montrose County School District RE-1J, does 
not unlawfully discriminate against otherwise qualified students, employees, applicants for 

employment, or members of the public on the basis of disability, race, creed, color, sex, sexual 
orientation, gender identity, gender expression, marital status, national origin, religion, ancestry, or 

need for special education services. Discrimination against employees and applicants for 
employment based on age, genetic information, and conditions related to pregnancy or childbirth is 
also prohibited accordance with state and/or federal law.  The lack of English language skills shall not 

be a barrier to admission or participation in the district’s activities and programs. 
Questions, complaints, or requests for additional information regarding these laws may be forwarded to 
the designated compliance officer: Michelle Pottorff, Director of Human Resources 930 Colorado Ave., 

PO Box 10,000, Montrose, CO  81402, P: (970) 249-7726, Email: michelle.pottorff@mcsd.org or directly 
to the U.S. Department of Education, Office for Civil Rights, Region VIII, Federal Office Building 1244 

North Speer Blvd., Suite #310, Denver, CO 80204. 
 

REASONABLE ACCOMMODATIONS:  
Reasonable accommodations can be provided. Contact the Human Resources Department. 
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PREAMBLE 
 
WHEREAS the Board and the Association recognize and declare that providing quality education for 
the students of Montrose County School District RE-1J is their mutual aim, and that the achievement 
of this goal depends predominantly upon the quality of the teaching and educational support staff, and 
 
WHEREAS the members of the teaching and educational support profession are particularly qualified 
to advise in the formulation of policies and programs designed to improve professional standards 
within their profession, and 
 
WHEREAS teachers, educational support professionals, and the Board share the responsibility for 
providing education and related support services of the highest possible quality for the students of the 
School District, and all parties recognize that teachers have the major role in direct contact with 
students, that teaching is a profession requiring specialized educational qualifications, and that the 
success of the educational program depends upon the dedicated services provided by qualified teachers 
and educational support professionals, and 
 
WHEREAS all staff employed by the School District have the ultimate responsibility of providing the 
best possible education and services for students, and 
 
WHEREAS it is the intention of the Board that any action taken which affects staff shall be consistent 
with good educational practices, shall preserve the dignity of the individual, and shall provide an 
atmosphere in the school district, which is conducive to the professional efforts of staff, and 
 
WHEREAS both the Board and the Association are mutually committed to the need for self-realization 
for all students of the Montrose County School District RE-1J with no exclusion from any program on 
the basis of disability, race, creed, color, sex, sexual orientation, gender identity, gender expression, 
marital status, national origin, religion, ancestry, or need for special education services. Discrimination 
against employees and applicants for employment based on age, genetic information, and conditions 
related to pregnancy or childbirth is also prohibited accordance with state and/or federal law, and 
 
WHEREAS the assurance that the staff will be able to give full measure of its ability in assisting the 
Board toward the development and maintenance of high-quality educational programs is considered 
most desirable and necessary, and 
 
WHEREAS the achievement of quality education cannot be fully realized without a capable and 
dedicated staff who recognize their professional responsibilities to their profession and whose rights 
and aspirations are likewise recognized by the community, and 
 
WHEREAS both the Board and the Association recognize that the best interests of the communities 
encompassed in Montrose County School District RE-1J will be served by the establishment of 
procedures to provide an orderly method for the Board to implement procedures concerning education, 
and 
 
WHEREAS attainment of the objectives of the educational program conducted in the Montrose County 
School District RE-1J is aided by mutual understanding and cooperation between the Board, the 
Superintendent, Administrative Staff, teachers, and educational support professionals, furthermore, that 
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such understanding and cooperation may be fostered through good faith negotiations between the 
Board and the Association with a free and open exchange of view, and 
 
WHEREAS the parties have reached certain understandings which they desire to confirm in this 
Agreement; 
 
NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS: 
 

PREFACE 
Montrose County School District RE-1J 

CODE OF ETHICS OF THE EDUCATION PROFESSION 
The educator believes in the worth and dignity of man.  He/she recognizes the supreme importance of 
the pursuit of truth, devotion to excellence, and the nurturing of democratic citizenship.  He/she 
regards as essential to these goals the protection of freedom to learn and to teach and the guarantee of 
equal educational opportunity for all. The educator accepts his/her responsibility to practice his/her 
profession according to the highest ethical standards. 
 
The educator recognizes the magnitude of the responsibility he/she has accepted in choosing a career 
in education, and engages himself/herself individually and collectively with other educators to execute 
his/her duties, in accordance with the provisions of this code. 
 

PRINCIPLE I - COMMITMENT TO THE STUDENT 
 
The educator measures his/her success by the progress of each student toward the realization of his/her 
potential as a worthy and effective citizen.  The educator, therefore, works to stimulate the spirit of 
inquiry, the acquisition of knowledge and understanding, and the thoughtful formulation of worthy 
goals. 
 
In fulfilling his/her obligation to the student, the educator: 

1. Shall not, without just cause, restrain the student from independent action in his/her pursuit of 
learning and shall not, without just cause, deny the student access to varying points of view. 

2. Shall not deliberately suppress or distort subject matter for which he/she bears responsibility. 
3. Shall make reasonable effort to protect the student from conditions harmful to learning or to 

health and safety. 
4. Shall conduct professional business in such a way that he/she does not expose the student to 

unnecessary embarrassment or disparagement. 
5. Shall not on the ground of disability, race, creed, color, sex, sexual orientation, gender identity, 

gender expression, marital status, national origin, religion, ancestry, need for special education 
services, age, genetic information, and conditions related to pregnancy or childbirth, exclude 
any student from participation in or deny him/her benefits under any program, nor grant any 
discriminatory consideration or advantage.  

6. Shall not use professional relationships with students for private advantage. 
7. Shall keep in confidence information that has been obtained in the course of professional 

service unless disclosure serves professional purposes or is required by law. 
8. Shall not tutor for remuneration students assigned to his/her classes. 
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PRINCIPLE II - COMMITMENT TO THE PUBLIC 
 
The educator believes that patriotism in its highest form requires dedication to the principles of our 
democratic heritage.  He/she shares with all other citizens the responsibility for the development of 
sound public policy and assumes full political and citizenship responsibilities.  The educator bears 
particular responsibility for the development of programs relating to the extension of educational 
opportunities for all and for interpreting the programs and policies to the public. 
 
In fulfilling his/her obligation to the public, the educator: 

1. Shall not misrepresent an institution or organization with which he/she is affiliated and shall 
take adequate precautions to distinguish between his/her personal views and those of an 
institution or organization. 

2. Shall not knowingly distort or misrepresent the facts concerning educational matters in direct 
and indirect public expressions. 

3. Shall not interfere with a colleague's exercise of political and citizenship rights and 
responsibilities. 

4. Shall not use institutional privileges for private gains or to promote political candidates or 
partisan political activities. 

5. Shall accept no gratuities, gifts, or favors that might impair or appear to impair professional 
judgment, nor offer any favor, service, or thing of value to obtain special advantage. 

 
PRINCIPLE III - COMMITMENT TO THE PROFESSION 

 
The educator believes that the quality of the services of the education profession directly influences the 
nation and its citizens.  He/she therefore exerts every effort to raise professional standards, to improve 
his/her service, to promote a climate in which the exercise of professional judgment is encouraged, and 
to achieve conditions, which attract persons worthy of the trust to careers in education.  Aware of the 
value of united effort, he/she contributes actively to the support, planning and programs of professional 
organizations. 
 
In fulfilling his/her obligation to the profession, the educator: 

1. Shall not discriminate on the basis of disability, race, creed, color, sex, sexual orientation, 
gender identity, gender expression, marital status, national origin, religion, ancestry, need for 
special education services, age, genetic information, and conditions related to pregnancy or 
childbirth, for membership in professional organizations, nor interfere with the free 
participation of colleagues in the affairs of their association. 

2. Shall accord just and equitable treatment to all members of the profession in the exercise of 
their professional rights and responsibilities. 

3. Shall not use coercive means or promise special treatment in order to influence professional 
decisions of colleagues. 

4. Shall withhold and safeguard information acquired about colleagues in the course of 
employment, unless disclosure serves educational purposes, or is required by law. 

5. Shall not misrepresent his/her professional qualifications. 
6. Should not knowingly distort evaluations of colleagues. 
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PRINCIPLE IV - COMMITMENT TO PROFESSIONAL EMPLOYMENT PRACTICES 
 
The educator regards the employment agreement as a pledge to be executed both in spirit and in fact in 
a manner consistent with the highest ideals of professional service.  He/she believes that sound 
professional relationships with governing boards are built upon personal integrity, dignity, and mutual 
respect. 
 
In fulfilling his/her obligation to professional employment practices, the educator: 

1. Shall apply for, accept, offer, or assign a position of responsibility on the basis of professional 
preparation and legal qualifications. 

2. Shall apply for a specific position only when it is known to be vacant and shall refrain from 
commenting adversely about other candidates. 

3. Shall not knowingly withhold information regarding a position from an applicant or 
misrepresent an assignment or conditions of employment. 

4. Shall adhere to the terms of a contract or appointment unless these terms have been legally 
terminated. 

5. Shall not delegate assigned tasks to unqualified personnel. 
6. Shall permit no commercial exploitation of his/her professional position. 
7. Shall use time granted for the purpose for which it is intended.
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ARTICLE 1 - DEFINITIONS 
1-1:  The term ADMINISTRATOR shall mean any building Administrator or the Administrator of any work 

location or functional division in the School District. 
1-2: The term ADMINISTRATIVE SUPERVISOR shall mean School Building Principal or Assistant 

Principal or District Operational Department Director, or Supervisor who is responsible for 
evaluations. 

1-3:   The term ASSOCIATION as used in this Agreement shall mean the Uncompahgre Valley Education 
Association.  Wherever the term ASSOCIATION is used it is understood that the President (or 
designee) of the Association acts for the Association. 

1-4: The term ASSOCIATION REPRESENTATIVE shall mean any Association Representative, other 
Association member, or designee selected by the Association to act on behalf of any Association 
member in a specific instance. 

1-5: The term BOARD as used in this Agreement shall mean the Board of Education of the Montrose 
County School District RE-1J, State of Colorado. 

1-6: The term BUDGET YEAR shall mean a period as designated by Colorado statute. 
1-7: The term COMPARABLE POSITION for teachers shall be within their licensed endorsement(s).  

When possible, preference shall be given to previous assignment. The term COMPARABLE 
POSITION for educational support professionals shall be within the category of their same salary 
schedule.   

1-8: Licensed and 9/10-month ESP employees: The term DAYS shall mean school days, except summer 
recess, when calendar days (Monday through Friday, excluding holidays) shall apply. 

1-9: The term EMPLOYMENT shall mean that period during which a staff member is under contract to the 
District, including such periods of leave as authorized by the Board, and such periods in excess of the 
school calendar as indicated under additional compensation. 

1-10: The term EDUCATIONAL SUPPORT PROFESSIONAL (ESP) shall mean any or all members of the 
RE-1J staff who are classified employees. 

1-11: The term EXTRACURRICULAR ACTIVITIES DUTY PAY SCHEDULE shall refer to all 
remuneration paid in addition to the regular contract salary for extra work performed for the District.  
All such extra work is contracted, and payment shall be as outlined in the present Extracurricular 
Activities Duty Pay Schedule. 

1-11-1 The terms EXTRA DUTY-SCHOOL CLUBS shall refer to the remuneration paid in addition to the 
regular contract for approved clubs or activities not on the Extra Curricular Activities Pay Schedule. 

1-12: IMMEDIATE FAMILY is considered to be the employee’s father, mother, children, brothers, sisters, 
grandchildren, grandparents, or the same to one's spouse, permanent resident of the household or a 
person who stood in loco parentis to the employee when the employee was a minor.  

1-13:  The term IMMEDIATE SUPERVISOR shall mean day to day work operations supervisor who may 
provide input to employees’ evaluation process 

1-14: The term INSTRUCTIONAL SUPPORT PERSONNEL shall mean any ESP employee in a primary or 
supportive role that is responsible for planning or delivering instruction. 

1-15: The term PARTY or PARTIES as used in this Agreement shall mean the Board of Education of the 
Montrose County School District RE-1J, State of Colorado (or its Representatives acting in its behalf) 
and the Uncompahgre Valley Education Association (or its Representatives acting in its behalf.) 

1-16: The term LEGAL DEPENDENT as used in this agreement in regard to Catastrophic Leave Bank shall 
mean a person that is claimed on the employee’s tax return. 

1-17: The Term MEMORANDUM OF UNDERSTANDING as used in this agreement shall mean written 
agreements made as situations arise and then ideally put in language later. 
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1-18: The term PERSONNEL INFORMATION NOT OF A CONFIDENTIAL NATURE shall mean all 
lists, statistics, plans, programs, procedures, or other writings open to inspection by the Public pursuant 
to the provisions of the statutes of the State of Colorado and Board of Education. 

1-19:  The term PROBATIONARY TEACHER means a teacher who has not completed three (3) full years 
of continuous employment with the employing School District and has not been re-employed for the 
fourth (4th) year. 

1-20: The term PROFESSIONAL LEARNING COMMUNITY (PLC) shall mean a collaborative team 
whose members work interdependently to improve classroom practice and school culture, with a focus 
on and commitment to the learning of each student, their team, and their school. 

1-21: REASSIGNMENT shall mean a change of position within the same site.  
1-22: The term SCHOOL shall include any work location or functional division in this School District. 
1-23: The terms SCHOOL DAY, WORK DAY and DAY for licensed employees shall mean contractual 

work days, eight hours (including a minimum thirty (30) minute lunch unless otherwise identified).  
The terms WORK DAY AND DAY for educational support professionals shall be pursuant to their 
individual agreements. 

1-24: The terms SCHOOL DISTRICT and DISTRICT as used in this Agreement shall be interchangeable 
and shall mean the Montrose County School District RE-1J, State of Colorado. 

1-25: The term SCHOOL YEAR as used in this Agreement shall mean the period of time for which teachers 
and applicable educational support professionals are contracted.   

1-26:  The term SITE shall mean a primary building associated with the job or District Operation Department 
as appropriate to related Administrative Supervisor, job classification, employment description and 
base work location. 

1-27: The term SUPERINTENDENT shall mean the Superintendent of Schools of the Montrose County 
School District RE-1J, State of Colorado or his/her designee. 

1-28: The term TEACHER shall mean any or all members of RE-1J staff who are licensed by the State 
Department of Education.  Administrators, and substitute teachers are excluded.   

1-29: The term PART-TIME shall mean an employee who normally performs services in an amount of time 
less than four (4) hours during each regular school day.   

1-30: TEACHER-STUDENT CONTACT and TEACHER-STUDENT INSTRUCTION shall mean that time 
when a STUDENT is actively engaged in the educational process of the District, including the related 
administrative time for passing between classes, elementary school recesses, teacher-parent 
conferences, and assemblies. 

1-31: The Term TENTATIVE AGREEMENT as used in this agreement shall mean written agreed upon 
changes, either language in the contract or monetary considerations (that will go to constituents for 
ratification). 

1-32: TRANSFER shall mean only those changes involving moves from one (1) site to another. 
 
ARTICLE 2 - GENERAL TERMS 
2-1: The Board shall not discriminate against any staff member on the basis of disability, race, creed, color, 

sex, sexual orientation, gender identity, gender expression, marital status, national origin, religion, 
ancestry, need for special education services, age, genetic information, and conditions related to 
pregnancy or childbirth, membership or non-membership in any professional organization, or the 
exercise of rights granted under this Agreement.  

2-2: The Association shall admit persons to membership without discrimination on the basis of disability, 
race, creed, color, sex, sexual orientation, gender identity, gender expression, marital status, national 
origin, religion, ancestry, need for special education services, age, genetic information, and conditions 
related to pregnancy or childbirth, and shall represent equally all staff members without regard to 
membership.   
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2-3: The terms of this Agreement shall not be subject to change, revision, alteration, or modification in 
whole or in part except by ratification by both the Board and the Association. 

2-4: This Agreement shall be governed and construed according to the Constitution and laws of the State of 
Colorado. 

2-5: The Board and the Association recognize that the Board has certain powers, discretions, and duties 
that, under the Constitution and laws of the State of Colorado, may not be delegated, limited or 
nullified by agreement with any party.  Any provision of this Agreement, which places the parties in 
violation of State law, shall be jointly revised to comply with the applicable law. 

2-6: Any matter not covered by the provisions of this Agreement shall be governed by officially adopted 
Board policy, or any existing memorandum of understanding. 

2-7: Any individual contract between the Board and any individual staff member heretofore or hereafter 
executed shall be subject to the terms and provisions of Board policy and/or this Master Agreement. 

2-8: A contract between the Board and individual staff members shall be consistent within the terms or 
provisions of this Agreement. 

 
ARTICLE 3 – RECOGNITION 
3-1: The Board recognizes the Association as the exclusive Representative of all school employees based 

upon eligible employee classifications. All RE-1J employees will be eligible for representation by 
UVEA/CEA/NEA except those employees who meet one or more of the following criteria:  

• Is a member of the RE-1J cabinet or Superintendent;  
• Is a RE-1J employee active in a licensed administrative capacity;  
• Has the ability to make district level financial and/or personnel decisions; and/or 
• Position requires ultimate responsibility for employee evaluation, supervision, 

hiring and/or termination recommendations of MCSD positions. 
3-2: Nothing contained herein shall be construed to restrict or to deny to any employee rights that he/she 

may have under the law. 
3-3: Copies of any or all information that is not confidential, i.e. statistics and records deemed to be 

relevant or reasonably necessary by either party for the proper enforcement of the terms of this 
Agreement, shall be made available by the other upon its request. 

3-4: The parties agree that the Association shall continue as the exclusive Representative of the school 
employees unless rescinded by a majority vote of the employees, by secret ballot. 

3-5: The Association may participate in orientation activities and meetings for new employees and general 
staff meetings as long as it does not conflict with District activities.  

3-6: Names and work email addresses of all employees will be made available to the Association as early as 
practicable following Board approval of the contracts.  Along with their employment contract, the 
Board shall provide all new employees with one copy of this Agreement.  The Association and the 
Board agree to post the Master Agreement on the district website for all employees.   

3-7: The Association President and the Superintendent shall be furnished with copies of all interpretations 
of this Agreement issued by either party, which affect the members of the Association's negotiating 
unit, except confidential information between the Board and Counsel or between the Association and 
Counsel. 

3-8: The administration's right to promote negotiating unit members to supervisory and/or administrative 
positions shall not be limited. 

 
ARTICLE 4 - NEGOTIATIONS PROCEDURE 
4-1: Initiating Negotiations 
4-1-1: The parties will meet annually to identify issues of concern and attempt to define a process that 

incorporates the needs of both parties, in a spirit of consensus. 
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4-1-2:  A written request by a party desiring annual negotiations for the next contract year must be made to the 
other party no later than October 1. 

4-1-3: The joint negotiations team comprised of appointed members of the UVEA and the District, will meet 
for planning purposes in the fall of the contract year. 

4-1-4: The finance committee, comprised of appointed members of the UVEA and the District will discuss 
audited unreserved fund balance; state funding associated with the finalized October count, & realized 
staff attrition. The intent is to project money available for salary & benefits for the next contract year. 

4-2: Negotiations Schedule 
4-2-1: Negotiations will be conducted at times and places mutually agreeable to the parties. 
4-2-2:  Such negotiations shall be concluded no later than the third Friday in May unless there is a delay at the 

state level with finalizing the school funding bill, an impasse has been declared or unless the 
concluding date is mutually extended by both parties. 

4-3:     Conducting Negotiations 
4-3-1:  During negotiations the parties will agree on protocols, present relevant data, exchange points of view, 

and may make proposals and counter-proposals appropriate to the negotiations process.  Upon request 
of either party, the other shall make available for inspection the recorded data pertinent to the subject 
of negotiating, provided such data is available under current statutes. 

4-3-2: Either party may, if it so desires, utilize the services of outside consultants and may call upon 
professional and lay representatives to assist in the negotiations.  Such parties may be present at the 
negotiations table at the request of either party.  In the event of mediation, the mediator may be present 
at the negotiations table to assist in the negotiations.  Any expense incurred for mediation services will 
be equally shared by both parties. 

4-3-3: It is anticipated that negotiation meetings will be scheduled as to not interfere with the working hours 
of either party; however, if negotiations are to be scheduled by mutual consent during the school day, 
the Association negotiators shall be released from their regular duties without loss of pay. As these 
days are mutually agreed upon in advance, such days shall not count as the UVEA days addressed in  

 article 11-1-3.  
4-3-4: Negotiations shall be conducted according to state law. 
4-3-5: No reprisals of any kind will be taken by the Board, Administration, Association or any of their 

Representatives against any participant involved in the negotiation’s procedure, by reason of such 
participation. 

4-4: Joint Study Committee 
4-4-1: The Board of Education (or designee) and the Association may form such joint study committees, as 

they deem mutually necessary. 
4-4-2: Recommendations and reports of such joint study committees are advisory in nature only.  Such 

committees report to the negotiating team only. 
4-4-3: Upon completion of its study and submittal of a written report on the subject assigned to it, a joint 

study committee shall be considered dissolved, and once dissolved, no such committee shall be 
reactivated except as mutually agreed by the parties. 

4-5: Adopting Agreements 
4-5-1: Agreements reached as a result of such negotiations shall be reduced to writing and shall have 

conditional approval of both negotiating teams pending ratification by the Board of Education and the 
Association.  The Association shall notify the Board of its membership approval or disapproval within 
fifteen (15) days of the conclusion of negotiations.  The Board shall then approve or disapprove the 
Agreement within fifteen (15) days. 

4-5-2: In the event either party disapproves of the tentative Agreement, negotiations shall be re-initiated 
within ten (10) days of the notification of one party to the other of its disapproval. 

4-5-3: Ratifications will take place when the issue resolutions have been approved by a majority of the 
Association and by the Board. 
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4-6: Mediation 
4-6-1: Mediation is defined for the purposes of this Agreement as the action of a third party to attempt to 

reconcile differences and bring agreement between the negotiating parties.  The function of the 
mediation process is to attempt to bring such agreement by clarification of issues, acting as a liaison 
for interpretation of the positions of the parties, and by attempting to develop proposals acceptable to 
both parties. 

4-6-2: If negotiations fail to bring about agreement and either party declares that the process has reached 
impasse, a mediator will be selected within fifteen (15) days in the following manner: The parties' 
negotiations Representatives shall sit as a committee of the whole and select the mediator from a list of 
names submitted by the Federal Mediation and Conciliation Service, the American Arbitration 
Association, or other mutually agreeable mediation service.  The list of names shall be provided to 
each party at least five (5) days prior to this meeting.  Each party shall strike one (1) name at a time 
alternately until one (1) name remains and is chosen.  The party declaring impasse shall strike the first 
name. 

4-6-3: The mediator shall have the authority to hold hearings and make procedural rules. 
4-6-4: If the mediation process has failed to bring about agreement on all issues, either party may declare that 

the issues, which remain in dispute, be submitted to fact-finding. 
4-7: Fact Finding 
4-7-1: Fact-finding is defined as the actions of a third party to hear and study the issues in question and to 

logically and accurately describe the facts and positions of the parties and to make written 
recommendations for resolution of the dispute. 

4-7-2: The factfinder is to be chosen in the following manner:  the negotiating Representatives of the parties 
shall sit as a committee of the whole and select a factfinder.  The parties will contact the Federal 
Mediation and Conciliation Service or the American Arbitration Association to provide a list of 
factfinders.  The list of names shall be provided to each party at least five (5) days prior to this 
meeting.  In either case, each party shall strike one name from the list alternately until one name 
remains and is chosen.  The party declaring impasse shall strike the first name. 

4-7-3: The factfinder shall have the authority to hold hearings, take testimony and make procedural rules.  An 
official record may be made of the hearings at the request of either party.  Each party shall pay for its 
own copy of the transcript. The format, dates and times of meetings will be arranged by the factfinder. 

4-7-4: Within thirty (30) days of the conclusions of such hearings, or the receipt of post-hearing briefs, the 
fact-finder shall submit a report in writing to the parties and set forth his/her findings, conclusions and 
awards on the issues submitted to him/her.  The report will be advisory only and binding on neither the 
Board nor the Association. 

4-7-5: To the extent that tentative agreements are reached as a result of such proceedings, the procedures 
provided in Section 4-5-1 shall apply. 

4-7-6: The costs, if any, for the services of the factfinder shall be shared equally by the District and the 
Association. 

4-8: Action After Fact-Finding Report 
4-8-1: Within five (5) days after receiving the report from the factfinder, representatives of the parties shall 

meet to discuss the report. 
4-8-2: The respective parties shall take official action on the report of the factfinder no more than fifteen (15) 

days after the meeting. 
4-8-3: To the extent that tentative agreement is reached on the issues in dispute as a result of fact-finding, the 

procedures in Section 4-5-1 shall apply. 
4-8-4: In the event, agreement is not reached, any party not agreeing to the fact-finder's report shall make a 

written report of its conclusions and decisions on the issues in dispute and shall furnish a copy of such 
report to the other party within five (5) days after the action taken under Section 4-8-2. 
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4-8-5: In the event agreement acceptable to the Association is not reached, the Board shall make a written 
report of its conclusions and decisions on the issues in dispute and shall furnish a copy of such a report 
to the Association within thirty (30) days.  The Association will have the opportunity to present a 
position paper in response to the Board's final decision within thirty (30) days.  This position paper 
may be presented in writing or at a Board of Education meeting. The decision of the Board shall be 
final. 

4-8-6: The Association will determine, by a vote of its membership, if any job action will be taken by the 
Association. 

4-9: Job Action 
4-9-1: The Association will determine, by a vote of its membership, if any new job action will be taken by the 

Association. 
 
ARTICLE 5 - ASSOCIATION PRESIDENT  
5-1:  The Board recognizes the President/Co-Presidents of the Association and designee as the 

Representative of the Association in all matters concerning the provisions or terms of this Agreement. 
5-2: The (Co) Presidents and/or Association designees shall be allowed access to any building for the 

purpose of conducting Association business when such access is not in conflict with instructional 
programs or school activities. 

5-3: The Association agrees that the (Co) President and/or Association designee shall notify the office of 
the Administrator upon entrance to a building. 

5-3-1: Visits that are made to solve special problems of staff members, which necessitate the interruption of 
class schedules, shall not be allowed.  These visits shall occur during preparation periods, lunch period, 
non-supervisory time, break time, or outside the school day. 

5-4: The (Co) President and/or designee shall, from time to time, meet and confer with the Superintendent 
for the purpose of determining where the Association and the administrative staff may cooperatively 
resolve or prevent problems. 

 
ARTICLE 6 - ASSOCIATION REPRESENTATIVE 
6-1: The Association may have a representative or representatives at each school or work location. 
6-2: The Association Representative shall have the right to schedule Association meetings before or after 

school where such meetings do not interfere with the normal duties. 
6-3: The Representative shall coordinate with the site administrator to be given time at faculty meetings for 

brief announcements. 
6-4: The Representative or the Association shall conduct Association business as long as it does not 

interfere with the normal responsibilities and duties of the staff members at that building. 
6-5: The Association shall have the right to communicate freely with the employees in ways which are not 

in conflict with the orderly and effective function of the school, including the right to place notices, 
circulars, and other materials relevant to the Association's business on a designated school bulletin 
board and in employees' mailboxes. 

6-6: No infringement shall be made upon the right of the Association to establish rules by which the 
Representatives are elected to office. 

6-7: Neither the Representative nor any employee shall be prevented from displaying Association approved 
items as identification of membership in the Association or any of its affiliates. 

6-8: A list of Association Representatives will be distributed to the Director of Human Resources at the 
start of the school year and at semester if there are changes. 
 

ARTICLE 7 - USE OF SCHOOL FACILITIES 
7-1: As the exclusive representative of the negotiating unit, the Association has the right to use school 

facilities and equipment without cost.  
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7-2: The Administrator of a building where an Association meeting is scheduled shall be notified in 
advance of the time and place for the meeting.  Such meetings shall be held outside of school hours 
where no conflict exists. Reference Article 5-2.  

 
ARTICLE 8 – LEAVES OF ABSENCE – SHORT TERM  
8-1:   It is the personal responsibility of every staff member to complete the appropriate forms and use 

designated leaves only for the purposes intended. Any misuse thereof would be considered unethical, 
unprofessional, and in violation of that staff member’s contract.  

8-2:    The Superintendent or designee reserves the right to grant additional leave days.  
8-3:   General Leave/Sick Leave: Licensed Staff  
8-3-1:  General Leave may be used for teacher's illness, quarantine, disability, disability related to pregnancy 

and/or childbirth, accident, for illness in the teacher's immediate family, or for personal reasons.  
8-3-2:  Before or after a school vacation - If an employee plans to take leave before or after a vacation/holiday, 

it is the responsibility of the employee to secure a substitute. 
8-3-3:  Consecutive leave - Except for emergencies, illness, or bereavement, General Leave may not be used 

for more than four (4) consecutive days without fifteen (15) days advance written notice and verbal 
communication to the administrative supervisor.  The teacher using more than four (4) consecutive 
days will be charged the number of General Leave days used plus the daily licensed substitute pay for 
each day beyond the four (4) consecutive days.  

8-3-4:  General Leave shall accrue at the rate of ten (10) days per regular teacher contract year and shall be 
pro-rated for contracts beginning after the start of the school year, for contracts that are terminated for 
any reason prior to the end of the school year, and for part-time contracts. One (1) additional day will 
be given for each additional 20-day period contracted beyond the regular teacher contract year. The 
total number of General Leave days for each year is immediately available to every teacher but pay 
will be adjusted according to Para: 8-3-5 if more leave is taken than was earned.  

8-3-5:  If, upon termination for any reason and prior to the end of the contract period, a teacher has used more 
General Leave than was earned, a calculated amount will be deducted from the final paycheck based 
upon the teacher’s own daily rate of pay.  

8-3-6:  For an absence of more than half a day, a full day's deduction will be made from General Leave 
allowance. For an absence of a half-day or less, a deduction of one-half day will be made. However, 
the principal, with no loss of General Leave, may approve absences of one (1) hour or less.  

8-3-7:  Unused General Leave at the end of any contract year will accumulate as Sick Leave in subsequent 
years up to a total of ninety (90) days. Accumulative Sick Leave days in excess of 90 days will be paid 
at the end of each contract year at the rate of 75% of the then-current sub pay. At retirement, 
resignation, or other termination of employment for teachers all accrued, but unused, General or Sick 
Leave will be paid at the time of the final paycheck at the rate of 75% of the then-current sub pay to 
teachers with four (4) or more years of continuous service with the district. If a teacher leaves with less 
than four (4) continuous service years, remaining and carry over sick leave is canceled and not 
reimbursed. Sick leave will not be reinstated if the teacher returns after a two (2) year period. 

8-3-8:  Accrued Sick leave may not be used until all General Leave days are expended unless a physician - 
verified medical disability exists requiring a minimum of the (10) consecutive missed days.  

8-3-9:  If all accrued Sick Leave and, when eligible, Catastrophic Bank days have been used, up to ten (10) 
additional days of Sick Leave per year, non-accumulative, may be provided to the teacher at the 
discretion of the Superintendent or designee, with the amount to be deducted from the absentee's pay 
for these additional days equal to the substitute's pay. 

8-3-10:  Accrued Sick Leave days beyond the ten (10) General Leave days for the current school year may be 
used only for illness or disability 

8-3-11: In the event of an absence for illness or accident in excess of five (5) consecutive days, the Human 
Resources Director or designee may require an examination by a licensed physician. The total number 
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of General Leave days for each year is immediately available, but pay will be adjusted according to 
Paragraph: 8-3-4 if more leave is taken than was earned. 

8-3-12: If a teacher should die while under contract, any unused general or accrued sick leave shall be paid to 
the decedent's estate at the same rate as is paid at retirement or resignation 

8-3-13: Except for Paragraphs 8-5, 8-6, 8-7, 8-8, 8-9 and 8-10 below, and when all available General and Sick 
Leave as described above, and, if eligible, Catastrophic Leave days have been exhausted, further 
absences will result in salary deductions based upon the teacher’s own rate of pay and the teacher’s 
yearly contract amount will be adjusted. 

 
8-4: Personal Leave/Sick Leave: Educational Support Professional 
8-4-1: Educational Support Professionals shall earn personal and sick leave at the rate of:  
 

9 and 10 month employees 12 days (8 sick and 4 personal) 
11 month employees 13 days (9 sick and 4 personal) 
12 month employees  14 days (10 sick and 4 personal)  

 
Leave shall be pro-rated after the start of the school year, for terminations/resignations or part-time 
employment. The total number of leave days for each year is immediately available to every ESP but 
pay will be adjusted according to Para: 8-4-7 if more leave is taken than was earned.  

8-4-2: If an employee plans to take leave before or after a vacation/holiday, it is the responsibility of the 
employee to secure a substitute 

8-4-3: Unused leave at the end of any contract year will accumulate as Sick Leave in subsequent years up to a 
total of ninety (90) days. Accumulative Sick Leave days in excess of 90 days will be paid at the end of 
each contract year rate of fifty (50) % of daily rate. Any unused sick leave will be reimbursed at fifty 
(50) % of the employees’ daily rate when an employee leaves the district with four (4) or more years of 
continuous service with the district. If an employee leaves with less than four (4) continuous service 
years remaining and carry over sick leave is canceled and not reimbursed. Sick leave will not be 
reinstated if the employee returns after a two (2) year period.  

8-4-4:  Consecutive leave taken by instructional support personnel - Except for emergencies, illness, or 
bereavement, leave may not be used for more than four (4) consecutive days without fifteen (15) days 
advance written notice and verbal communication to the administrative supervisor.  The instructional 
support personnel using more than four (4) consecutive days will be charged the number of leave days 
used plus the daily classified substitute pay for each day beyond the four (4) consecutive days.  

8-4-5:  In the event of an absence for illness or accident in excess of five (5) consecutive days, the Human 
Resources Director or designee may require an examination by a licensed physician. The total number 
of Personal/Sick Leave days for each year is immediately available to every ESP, but pay will be 
adjusted according to Paragraph: 8-4-7 if more leave is taken than was earned.   

8-4-6:  If, upon termination for any reason and prior to the end of the contract period, an ESP has used more 
leave than was earned, a calculated amount will be deducted from the final paycheck based upon the 
ESP’s own daily rate of pay.  

8-4-7:  If an ESP should die while under employment having an active agreement, any unused leave or 
accrued sick leave shall be paid to the decedent's estate at the same rate as is paid at retirement or 
resignation to ESP.  

8-5:  Staff Development Leave - Leaves of absence, without loss of pay, may be granted to those staff 
members for whom attendance is approved by the Superintendent or designee, at State, Regional or 
National professional meetings, visiting schools, observing programs, in-service training, attending 
meetings, participating in or conducting workshops, or acting as clinician. In addition, ESP employees 
have the benefit of a negotiated amount for training expenses within their area of employment 
(Reference 36-2).  
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8-6:   Officiating and Judging Leave - Staff members selected to serve as officials or judges for state inter- 
scholastic tournaments or playoffs shall not be penalized per 8-3-2.  

8-7:  Leave for Jury Duty/Witness by Subpoena - Staff members shall be excused for jury duty or who have 
been subpoenaed as a witness, representing the district with no jeopardy to their employment or 
compensation, but any jury fees the staff member receives from the court for his/her services must be 
signed over to the District. Travel expenses paid by the court will remain the property of the staff 
member. Substitutes shall be obtained in the usual manner and paid by the District. The Superintendent 
may request the court to excuse a teacher if the time element or the special teaching area of a teacher is 
such as to be detrimental to the education of the students.  

8-8:  Emergency Leave - A maximum of two (2) days, Emergency Leave will only be granted when all other 
leave such as General, Personal, and Sick leaves has been exhausted, may be granted within a contract 
year for disasters such as auto accident, fires, and severe weather. Employees seeking Emergency Leave 
must contact their supervisor directly and expeditiously. Emergency leave requires approval by the 
Superintendent or designee.   

8-9:  Bereavement Leave - Staff members may receive, without loss of pay, bereavement leave to attend 
funerals of members of the immediate family of the staff member or spouse. Such absence will be 
limited to the amount of time necessary to travel to and from the location of such funeral plus one (1) 
day for attendance at the funeral. Immediate family defined Article 1-12.  

8-10: Staff Victim Leave - Eligible employees who are the victim of certain crimes/actions may request up to 
three paid working days of leave during any 12-month period. Staff Victim Leave requires approval by 
the Human Resources Department Director or designee. 

8-11: Vacation - Applicable to twelve (12) month employees. Annual vacation schedules must be approved 
by each employee’s Administrative Supervisor and/or Immediate Supervisor. The rate of vacation 
accrues annually and is dependent upon the length of service. During the first year of employment ten 
(10) working days of vacation will be earned; after the completion of five (5) years of employment, 
fifteen (15) working days will be earned for vacation; after the completion of twelve (12) years of 
employment, twenty (20) working days will be earned for vacation. Employees may take vacation days 
following six (6) months of continual employment, up to one-half year’s entitlement. In no event will 
vacation leave be granted prior to six months employment. It is possible for an employee to accumulate 
a maximum of two (2) years accrued vacation time. Vacation days are not carried forward for more than 
two (2) years entitlement. Any vacation days earned beyond this amount but not taken before the 
contract termination date, will be automatically cashed out at the employees contracted rate as of the 
end of the contract period. Payment for accumulated vacation days will be paid upon separation or 
death of an employee.  

8-12: Holidays - Applicable ESP are allowed paid holidays, which are negotiated, within each job 
classification.  

 
ARTICLE 9 –EXTENDED LEAVES OF ABSENCE   
9-1:   Leaves of Absence-Extended Terms (Not intended to be used consecutively.)  
9-1-1:  All requests for extended leave of one semester or more in length shall be submitted in writing to the 

Superintendent or designee, prior to deadlines per Addendum A.  
9-1-2:  Except for provisions 9-9 - Sabbatical Leave, and 9-4 - Military Leave, no benefits shall accrue during 

periods of extended leave. Staff on extended leave have the option of purchasing employee medical 
benefits at the staff member's expense.  

9-1-3: Staff on extended leave must provide the Human Resources Department with written notification of 
intent to return for fall semester by March 15, or for spring semester by October 1. If the staff member 
fails to notify the District, the staff member’s subsequent position assignment is at the sole discretion 
of the District. Upon returning from leave, the returning staff member shall be placed in a comparable 
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position for which he or she is qualified. When possible, preference will be given to specialty, grade 
level and/or subject area.  

9-2-1:  Parental Leave - Staff may take unpaid leave of up to one year following the birth and/or adoption of 
a child. The staff member applying for Parental Leave shall submit a written notice at least thirty days 
prior to the leave date.  

9-2-2:  A staff member who is on Parental Leave and returns to work before the school year is over shall be 
returned to the position left or a comparable position.  

9-3:    Public Office Leave - A staff member may be granted an unpaid Public Office leave for the purpose 
of serving in an elected public office. A staff member returning to the District after such a leave will 
return at the same salary placement step as when leave was granted.  

9-4:   Military Leave – Staff member on military leave are granted all rights available under state or federal 
law and under Board policy.  

9-5-1:  Health Leave - A staff member may submit an application for unpaid Health Leave. Such leave is 
without pay and is normally granted for one (1) year or less. Health Leave may be extended beyond 
one (1) year at the discretion of the Superintendent or designee.  

9-5-2:  A staff member submitting an application for Health Leave shall submit a written request for said leave 
to the Superintendent or designee as soon as possible before the leave is to commence. A physician’s 
statement shall accompany that written request. The staff member may participate in benefit programs 
at the staff member’s expense.  

9-5-3:  A staff member granted Health Leave may carry accumulated Sick Leave until his/her return to normal 
duty.  

9-6:  FMLA Leave- Licensed/Educational Support Professionals  
The district will follow the Family and Medical Leave Act (FMLA) for all employees.  

9-7:  Other Leaves – Written application for all other unpaid leaves of absence for up to one school year for 
unusual and unique circumstances shall be made to the Superintendent or designee and to the Board of 
Education by staff members.  These applications will be acted upon by the Board of Education. 
Applications must be filed as per Addendum A. Upon return from this leave, the returning staff member 
shall be placed in a comparable position for which he/she is qualified.  

9-8:  Leaves of Absence-Extended Terms/Licensed Employees 
9-8-1: Educational Leave – A non-probationary teacher may be granted unpaid Educational Leave for up to 

one year, but Educational Leave may not be taken more than twice in any single school year.  
9-8-2: Upon return and verification of completion of submitted district approval request (see addendum F), the 

teacher will be placed at the salary schedule level the teacher would normally have earned had there 
been no interruption of service. (Example: A teacher who is on Step Nine (9) prior to leaving at the end 
of a school year and on Educational Leave for one year, receives Step Eleven (11) upon return to the 
District.)  

9-9-1: Sabbatical Leave - Two (2) Sabbatical Leaves may be granted by the District each year to two (2) non-
probationary teachers for the purpose of university study, independent study, research, approved 
educational travel, or for other reasons of educational value to the school system.  

9-9-2: Sabbatical Leave may be granted for either one (1) or two (2) semesters.  
9-9-3: A teacher must have completed six (6) consecutive years of service as a teacher in the District in order 

to be eligible for a Sabbatical Leave. A teacher currently under a remediation plan will not be eligible 
for Sabbatical Leave until the terms of the remediation plan are met.  

9-9-4: Teachers granted Sabbatical Leave agree to return to employment as full time teachers in the District 
for a minimum of one (1) year per semester of leave granted or must refund all salary and benefits 
received during the leave.  

9-9-5: Teachers on Sabbatical Leave shall receive one-half of their annual salary and benefits. Upon return, 
the teacher will be placed at the salary schedule level the teacher would normally have earned had there 
been no interruption of service.  
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9-9-6:  If the teacher who is awarded a Sabbatical Leave subsequently declines the leave, the District shall 
award the leave to any other pre-approved alternate teacher in that same year.  

9-10-1: Exchange Teacher Leave – No more than two (2) non-probationary teachers may be granted one (1) 
year leaves without pay for the purpose of exchange teaching. If the leave is granted for one semester, 
notification of intent to return shall be provided in writing to the District Personnel Office by October 
1, if returning for Spring Semester, or March 15, if returning for Fall Semester. The following 
conditions shall be observed for the purpose of exchange teaching:  

9-10-2: Non-probationary teachers with six or more years of consecutive teaching in the district are eligible, 
provided a qualified person can be found with whom an exchange can be arranged. The exchange 
teacher must be approved by the principal and the Superintendent or designee.  

9-10-3 The exchange program must be a recognized and endorsed program.  
9-10-4: Credit on salary schedule to a maximum of one (1) year shall be given for the time spent in exchange 

teaching.  
9-10-5: Upon return from exchange teaching, a teacher will be placed in the same position he/she left or a 

comparable position if that position has changed due to student population shifts.  
9-10-6: Upon return, the exchange teacher will submit a report to the Superintendent or designee, on his/her 

teaching experience. The teacher may be requested to do a presentation to the Board of Education.  
 
ARTICLE 10 - CATASTROPHIC LEAVE BANK  
10-1:  Purpose: There shall be a Catastrophic Leave Bank designed to grant employees additional paid leave 

due to their own or immediate family member’s catastrophic illness/event.  A catastrophic illness/event 
(either personally or by an immediate family member) is defined as a catastrophic illness or injury that 
poses a direct threat to life, e.g. cancer, serious accident, major heart attack, extreme psychological 
distress, or any of the injuries listed on the critical illness list as defined by Life Insurance Association 
(www.lia.org.sg).  The Catastrophic Leave Bank is also designed to grant employees additional paid 
leave due to the death of a spouse, child or legal dependent.  

10-2:  Eligibility: An employee who participates (participating employee) may use Bank days under the 
following circumstances:  

• The participating employee’s personal catastrophic/critical illness or injury, as certified by the 
attending physician in writing, requires an absence of more than ten (10) consecutive days and 
the employee has exhausted all of his/her regular and accrued Sick Leave/General 
Leave/Personal Leave/Vacation Days, or  

• The participating employee qualifies as the primary caregiver whose presence is required (as 
certified by the attending physician) because of the illness or injury of that member’s spouse, 
child or legal dependent and said illness or injury requires more than ten (10) consecutive days 
of absence.  

10-3: Ineligibility: 
Bank days shall not be used for:  

• Injuries or conditions covered by Worker’s Compensation,  
• Elective surgery for the employee, his/her spouse, or his/her legal dependent that could be 

scheduled at a time more compatible with the member’s work responsibilities (without 
detriment to his/her health), or  

• For the purpose of caring for a well child.  
10-4: Membership: (a) All employees of RE-1J District are eligible for membership in the Bank. All newly 

hired employees must indicate whether or not they wish to participate in the Bank on a Catastrophic 
Leave Bank Application form provided by the District. All continuing participants shall automatically 
be enrolled in the Bank at the beginning of each school year, unless they notify the Human Resource 
Office in writing by September 1 that they choose not to participate in the Bank. Employees who wish 
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to participate, after electing not to participate, must notify the Human Resource Office in writing by 
September 1.   
(b) Upon enrollment, each new member of the Bank will be assessed one (1) General Leave day 
(Licensed) or one (1) Sick Day (ESP) to be deposited in the Bank. The District shall donate one day to 
the Bank for each new employee upon his/her completion of New Staff Orientation at the beginning of 
the contract year. Each subsequent school year each active member of the Bank will be automatically 
assessed (1) General Leave day (Licensed) or Sick Day (ESP) (see 10-5 below). Resignation from the 
Bank does not entitle the member to a refund of days contributed. If an employee or current member 
opts out of participation in the Bank, they will not be allowed to opt back in until doing so in writing 
by September 1 of the start of the next school year.  

10-5: ESP and Licensed Account Balances: Two separate accounts will be maintained within the Bank: one 
for licensed staff and one for ESP staff. Days donated by Bank members shall be cumulative and the 
balance in each account shall be carried from one school year to the next. Days withdrawn from the 
Bank for use by a member will not have to be replaced by that member. If, on September 2 of each 
year, either account balance of days exceeds 2000 days, continuing members shall not be assessed an 
additional day in order to continue active membership in the Bank for that school year. If the balance 
in either Bank falls below 2000 days, each continuing member of that Bank will be assessed one (1) 
additional day, as defined in 10-4 (b), payable to the Bank as of September 2 of that year.  

10-6: Administration of the Bank: The two accounts within the Bank shall be administered by one 
Catastrophic Leave Bank Committee consisting of District employees who are participants in the Bank 
and who have been elected and/or appointed by UVEA and one Human Resources department 
designee. No more than five (5) employees shall serve on the Committee with a minimum of one (1) 
Licensed and one (1) ESP employee. At least one member of the Committee shall be from the UVEA’s 
Executive Team.  Names of applicants will not be shared beyond the Human Resources department.  
The applicant will be identified by employee number only to the committee members.  The Human 
Resources department designee will communicate directly with the applicant (employee) and the 
payroll designee.   
a. Days may be withdrawn from the Bank by a continuing member only after approval by the 

Catastrophic Leave Bank Committee. 
b. Application for the withdrawal of Bank days shall be made in writing on application forms 

available from the Human Resources Department and on the District website. If a Bank participant 
is physically or cognitively unable to represent him/herself, a member’s advocate may make an 
application on the member’s behalf. The written application must include a signed supporting 
statement from the participant’s treating physician (or that of the spouse, child, or legal dependent 
if days are being requested where the participant’s presence is required to attend to the spouse, 
child, or legal dependent)  

c. The Committee shall have the right to request additional information if the application is 
incomplete or does not provide sufficient information on which the Committee can base a decision. 

d. The Superintendent or designee shall inform the requesting participant, in writing, of the 
Committee’s decision (or need for additional information) as soon as possible after the 
Committee’s vote. If the request for Bank days is approved, the grant of days shall be retroactive to 
the date of eligibility, as determined by the Committee pursuant to 10-1 above. 

e. The Committee may grant up to twenty-five (25) Bank days at a time per participating employee. If 
the member finds that additional time is needed for the same instance, more Bank days may be 
granted, but shall not exceed fifty (50) during the same contract year. 

f. After ten (10) consecutive days of absence, non-consecutive days as related to the original 
catastrophic event may be granted due to continuation of care or ½ day leave as approved by the 
committee and advised by the employee’s physician. 



 
 

13 
 

g. Leave may be granted to an employee until the date of resignation/retirement because 1) the 
condition worsens, and 2) a doctor’s statement is provided that returning to work at that time would 
be detrimental.   

10-7: Committee’s Decision – Final: The Committee’s decision shall be final. However, in the event that a 
participating employee obtains additional pertinent information, not provided at the time of the initial 
application, the employee may re-apply for Bank days within ten (10) calendar days of the receipt of 
the written decision of the Committee. The Committee’s decision after consideration of the re- 
application shall be final. 

10:8: Donation of Days upon Retirement/Resignation: Any employee may donate up to ten (10) days of 
his/her own sick, general or accrued sick days to the Bank upon the employee’s retirement or 
resignation from the District. Within ten (10) days of the employee’s submission of 
retirement/resignation intent, he/she must give written notification to the Human Resources Office 
specifying the number of days for donation. These days shall be credited to the ESP or Licensed 
account, depending upon the retiring/resigning employee’s employment classification.  

 
ARTICLE 11 – ASSOCIATION LEAVE 
11-1: Association Leave - A UVEA member may be granted a leave of absence without pay for the purpose 

of serving as an officer in a local, state or national education organization. 
11-1-1: While on Association Leave, a UVEA member shall have the option of participating in fringe benefit 

programs at the employee's expense. 
11-1-2: When Association Leave for an employee has been granted, the vacated position shall be filled by a 

qualified employee for the duration of the leave.  Upon termination of the leave, the returning 
employee shall have a right to refuse, without penalty, the first offer of a comparable position. 

11-1-3: The Association shall be granted thirty (30) days Association leave with pay per year to be used at the 
discretion of the Association. Association reimbursed days shall not be considered as part of the thirty 
days. 

11-1-4: The District will provide for substitutes at District cost for up to fifteen (15) days.  The Association 
will pay for the cost of substitutes for any days in excess of fifteen (15) days during an academic 
school year. 

 
ARTICLE 12 – VACANCIES 
12-1: A vacancy shall mean a job opening created by:  

• a signed resignation/retirement  
• termination 
• or the creation of a new job description/position 

 
The Human Resource Office will notify UVEA in writing of reduction of FTE’s that are determined to 
not be on-going and therefore no vacancy exists.    
Twelve (12) month positions will be posted until filled unless the position is not being held because of 
extended leave or determined to be discontinued.  

12-2:  Announcement of Vacancies 
12-2-1: Position vacancies will post as follows: 

a. Building level vacancies (reassignments) will be posted, via e-mail and paper notice (posted at site), 
to all building staff.  Interested candidates have 3 (three) business days to notify the building 
administrator of their interest, in writing or via e-mail, in the listed position. 

b. If there are no interested and/or qualified candidates in-building, the vacancy will be posted via 
district website electronic application system as soon as possible.  Additionally, a vacancy 
summary will be posted hard copy (paper) at the District Office and each building site on 
Mondays and Thursdays.  
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c. The simultaneous posting for transfers and external candidates must run a minimum of 5 (five) 
business days. 

d. All postings will be identified with a closing date.  If no in-district candidates are identified and/or 
hired, the vacancy may be posted as “until filled.” 

e. During the summer, vacancy information will be available on the Web Site, available at District 
Office, e-mailed to each building, and posted via hard copy at each site. 

12-3: Change in Job Classification  
12-3-1: When a change in position requires a change in job classification, step placement on the salary 

schedule for individuals other than on time card, will be determined by the following procedures:  
a. If the employee’s change requires placement in a lower salary range, classification placement will be 

made in accordance with experience and job category. This step placement will determine this 
employee’s beginning step in the new classification. Subsequent step advancement will then 
occur in accordance with regular salary increments for each year.    

b. Exceptions may occur only when the top step of the new classification is lower than the current rate. 
The new salary shall remain at the same level if performing similar job tasks. If the change 
requires placement in a higher salary range classification, placement will be made at a rate not 
more than one step higher than the step preceding the transfer. Step placement will be based on 
experience and qualifications not to exceed three (3) steps above the current step. 

12-4: Closing Vacancies 
12-4-1: Voluntary reassignments and/or in-district transfers will be considered up to 10 days before the start 

date of the posted instructional position.  After the 10-day window has closed, in-district transfers will 
be considered as follows:  
a. Instructional staff positions, to include teachers and classroom para-professionals, may be filled as 

a regular contract, limited term contract or as a long-term substitute until a qualified candidate can 
be found.  Positions filled with a limited term contract or as a long-term substitute position will be 
re-posted with a regular contract, to be filled prior to the next academic year. 

12-5:  Emergency Hire 
12-5-1: An emergency hire may exist when a vacancy occurs after the start date of the work calendar and is 

subject to the following conditions: 
a. An emergency hire vacancy can be immediately posted externally. 
b. An emergency hire will be placed on a limited term contract. 
c. Positions that are filled via emergency hire must be posted and follow Article 12-2-1 for the 

following contract year.  
d. Employees contracted under emergency hire will be deemed external candidates for the following 

contract year. 
 

ARTICLE 13- VOLUNTARY STAFF REASSIGNMENTS AND TRANSFERS  
13-1:    Reassignment shall mean a change of position within the same site. Any reassignment that would 

result in a change of salary classification will be handled under Article 12-3 Change in Job 
Classification. 

13-1-2: All applicants for reassignment who meet the qualifications for the posted position shall be offered an 
interview in the order indicated in Article 12-2-1. 

13-1-3: In the event that only one reassignment request is received, the Administrative Supervisor shall have 
the right to make the assignment after an informal interview with the applicant. If more than one 
qualified reassignment request is submitted all applicants will receive an interview.  

13-1-4: Any applicant for reassignment whose request is denied, or is not selected after interviews are held, 
shall be notified of the outcome by the Administrative Supervisor via phone, in writing, or in person 
within five (5) days of the conclusion of the interview process. If the applicant wishes they can request 
that a denial response from an Administrative Supervisor be put in writing.  
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13-2:   Transfers shall mean only those changes involving moves from one (1) site to another. Any transfer 
that would result in a change of salary classification will be handled under Article 12-3 Change in Job 
Classification. 

13-2-1: A minimum of 3 applicants for transfer who meet the qualifications for the posted position shall be 
offered an interview. 

13-2-2: Any applicant for transfer whose request is denied, or is not selected after interviews are held, shall be 
notified of the outcome by the Administrative Supervisor via phone, in writing, or in person within five 
(5) days of the conclusion of the interview process. If the applicant wishes they can request that a 
denial response from an Administrative Supervisor be put in writing.  

13-3:   Hiring Preference 
13-3-1 Vacancy notification procedures (Article 12-2) have been created to allow administration access to the 

largest pool of qualified candidates.  When identifying candidates for hire, preference shall be given to 
similarly qualified in-district applicants. 

 
ARTICLE 14 – ADMINISTRATIVE REASSIGNMENTS AND TRANSFERS  
14-1:    Administrative Reassignment - When it is in the best interest of the total Education program, the 

Administrative Supervisor may reassign (that is, move from one position within a building to another) 
staff members.  

14-2:    Administrative Transfer - When it is in the best interest of the total Educational program, the 
Superintendent or designee will initiate the transfer process in accordance with C.R.S 22-63-202, or 
other relevant statutes that may apply.  

14-2-1: When such a transfer is initiated, the Superintendent or designee and involved Administrative 
Supervisor will inform the staff member of the transfer in person or, if not possible, through a verbal 
process indicating the reasons for the transfer. Written notification with reasons for the transfer shall 
accompany the meeting or immediately follow the meeting. Notification with reasons shall be given to 
the staff member at least ten (10) working days prior to the transfer. No employee shall be 
administratively transferred to a position for which they do not meet the qualifications. 

 14-3:  Administrative Reassignment/Transfer shall not result in a lower placement on the salary schedule for 
one year unless the reassignment/transfer is based on lack of performance expectations.  Notification 
with reasons shall be given to the staff member at least ten (10) working days prior to the 
reassignment.  

14-4:   Administrative Transfers and/or Reassignments which are exceptions to the schedule in Article 12-4-1 
will be communicated to UVEA leadership immediately following notification to the employee. 
 

ARTICLE 15 – REDUCTION IN FORCE (Licensed) 
15-1:  In accordance with C.R.S 22-63-202, a teacher may be suspended temporarily during the contractual 

period until the date of dismissal as ordered by the board pursuant to section 22-63-302 or may have 
his or her employment contract canceled during the contractual period when there is a justifiable 
decrease in the number of teaching positions.  A significant factor in determining which employees 
will be reduced will be based on consideration of teacher effectiveness as evidenced in the summative 
evaluation instrument in compliance with C.R.S. 22-9-106.  Effectiveness shall be defined as an 
overall rating of satisfactory or effective or higher.  After teaching effectiveness has been taken into 
account, the district shall use probationary and non-probationary status and the length of the teacher’s 
service in the district as criteria for the cancellation of a contract.  

15-2:  Any cancellation of an employment contract due to a justifiable decrease in the number of teaching 
positions shall be in accordance with Colorado law, including but not limited to the right to a hearing. 

15-2-1:The Superintendent shall notify the Association as early as practical of the declaration of a Reduction 
in Force (RIF) with the anticipated number of positions to be reduced, as well as the rationale for such 
a reduction.  The Superintendent and the Association shall then meet.  The Superintendent shall make a 
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good-faith effort to work with the Association on a way to implement the RIF with as little negative 
impact on Montrose RE-1J School District as can be attained, which may include offering a negotiated 
severance incentive which could be taken by any teacher where the result would be to eliminate or to 
limit the need for a RIF.  It is understood, however, that the role of the Association is advisory only.   

15-2-2:  If teachers have been identified for a RIF, they will be notified via certified mail and email. The 
notification will include current and expected openings in the District, how to obtain a letter of 
reference, unemployment and insurance resources and other resources that might be useful.  

15-2-3:  When a transfer of an employee in connection with a RIF is deemed necessary by the superintendent, 
it shall be in accordance with Articles 13 and/or Article 14 in accordance with C.R.S. 22-63-203 (c.5) 
(I)  

15-2-4:  Nothing in this Article shall be interpreted as infringing on the Board’s right to non-renew a 
probationary employee in accordance with C.R.S. 22-63-203; any probationary employee may be non-
renewed by the Board without regard to this Article.  Failure to proceed in accordance with this Article 
shall not invalidate any non-renewal nor shall such failure provide any basis for challenge of a non-
renewal. 

15-3:  If a non-probationary teacher rated as effective has been RIF’ed, for a period of one (1) year following 
the Reduction in Force, when positions become available in a particular endorsement area where 
cancellation of employee contracts occurred, such positions shall be offered to those employees with 
endorsement in that area whose contracts were canceled in the reverse order of cancellation.  

15-4:  Probationary teachers and non-probationary teachers rated below effective that have been RiF’ed may 
apply to be in an interview applicant pool after the overall process for non-probationary teachers that 
were rated effective has been exhausted or has expired.  

15-5:  For Salary Purposes, an employee returning pursuant to section 3 shall be placed according to the 
following: 

15-5-1:  If the employee returns within the same academic year in which reduced in force he/she shall be 
placed in the same step/lane as when the employee left. 

15-5-2:  If the employee returns the following academic year and serves as a contracted teacher in a position 
comparable to that occupied when reduced in force, the employee shall receive credit for such year 
when placed on the salary schedule. 

15-5-3:  As statutes or CDE rules change this policy will be revisited by the Uncompahgre Valley Education 
Association and Montrose County School District on a yearly basis if needed to ensure compliance 
with the law.  
 

ARTICLE 16 – REDUCTION IN FORCE (ESP) 
16-1: When it is in the best interest of the students enrolled in the School District, the Board may cancel 

employment contracts of ESP staff without penalty to the District when there is a justifiable decrease 
in the number of ESP positions within a particular employment classification. 

16-2: The Superintendent shall notify the Association as early as practical of the declaration of a Reduction 
in Force (RIF) with the anticipated number of positions to be reduced, as well as the rationale for such 
a reduction.  The Superintendent and the Association shall then meet.  The Superintendent shall make a 
good-faith effort to work with the Association on a way to implement the RIF with as little negative 
impact on Montrose RE-1J School District as can be attained, which may include offering a negotiated 
severance incentive which could be taken by any ESP staff, where the result would be to eliminate or 
to limit the need for a RIF.  It is understood, however, that the role of the Association is advisory 
only.   

16-2-1: If ESP staff have been identified for a RIF, they will be notified via certified mail and email. The 
notification will include current and expected openings in the District, how to obtain a letter of 
reference, unemployment and insurance resources and other resources that might be useful. 
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16-2-2: When a transfer of an employee in connection with a RIF is deemed necessary by the superintendent, 
it shall be in accordance with Articles 13 and/or Article 14. 

16-2-3: Nothing in this Article shall be interpreted as infringing on the Board’s right to non-renew an 
unsatisfactorily-rated ESP employee; any unsatisfactorily-rated ESP employee may be non-renewed by 
the Board without regard to this Article.  Failure to proceed in accordance with this Article shall not 
invalidate any non-renewal of an unsatisfactorily-rated ESP staff, nor shall such failure provide any 
basis for challenge of a non-renewal. 

 16-3:  Employees currently serving in an employment classification which is subject to a reduction in force 
shall be laid off in the inverse order of their seniority as continuously employed, satisfactorily-rated 
employees of the School District. For the purposes of this section, seniority refers to the employee’s 
most recent period of continuous satisfactory employment. The parties understand and agree that the 
term “employment classification” as used in this section refers to the general titles of the respective 
salary schedules. 

16-4: Qualified employees with satisfactory service shall be recalled in reverse order of the RIF from a list 
created at the time the RIF took place. The recall list and any remaining names will expire one year 
after its creation. Employees shall be recalled in reverse order of RIF, and previous salary placement 
and benefits shall be restored.   Paid-out Sick Leave may be re-purchased at the same rate as when the 
RIF occurred. 

 
ARTICLE 17 - PERSONNEL FILES 
17-1: Upon request, staff members will have the right to review the contents of any of their personnel files 

and make copies of any documents contained therein.  All site personnel files shall be kept in the 
building Administrative Supervisor’s office. All District personnel file contents shall be kept on file 
within the District Office. 

17-2: Personnel files maintained by the individual's Administrative Supervisor and/or District Office will be 
subject to the following conditions: 
a. Staff members will have the right to review the contents of the files and make copies of any 

documents contained therein. 
b. No material derogatory or positive that reflects a staff member’s conduct, services, character or 

personality will be placed in his/her files unless the staff member has had an opportunity to view 
such material and affix his/her signature and the date, in a timely fashion, to the copy to be filed, 
with the express understanding that such signature in no way indicates agreement with the contents 
thereof.  The staff member may submit a written answer, which should be dated, to such material 
and the reply will be attached to the file copy. 

c. A staff member may be accompanied by an Association Designee when reviewing the site and/or 
District Office personnel file. 

17-3: All personnel files are subject to Colorado Open Records Laws. 
 
ARTICLE 18 –EVALUATION   
18-1:   Licensed Educator’s Evaluation: The Board, District, Association, and the MCSD 1338/191 

committee have established an evaluation system that is fair, effective, credible, and has a professional 
quality, utilizing Colorado Department of Education (CDE) guidelines with professional rubrics 
developed by the CDE.  It is recognized that among reasons for the evaluation of licensed personnel, 
the following are important: 

• Encourage continuous collaboration, 
• Promote professional growth throughout all stages of teachers’ careers, 
• Support ongoing learning and training through collaboration, accountability, reflection and 

growth. 
Guiding principles of the MCSD evaluation system: 
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• Support an ongoing collaborative culture of professional inquiry and structured 
reflection, 

• Provide trained evaluators with a structure for consistency of judgment and 
documentation, 

• Honor and support teachers in different stages of their careers, 
• Support teachers as they assume diverse roles within their schools and extended 

learning communities, and 
• Support school/district initiatives.  

18-2:   The designated Administrative Supervisor will orient all teachers under their supervision to the 
evaluation procedures prior to September 1st.  At the same time, teachers shall be advised as to who 
shall observe and evaluate their classroom teaching performance. 

18-3:   Sources of information for the evaluation of teachers include formal or informal observations that 
collect any data relevant to a teacher’s performance to create a body of evidence.  

• Evaluation - a yearlong collaborative process that incorporates reflection of evidence and 
feedback to determine educator effectiveness. 

• Observation - any opportunity that allows for the direct collection of evidence on 
professional performance.  

• Formal Observation - a minimum of 30 continuous minutes of observation with a post 
observation conference. 

• Summative Evaluation Report – cumulative rating as defined by the CDE Educator 
Effectiveness Bill. 

18-4:   A copy of each observation shall be given/emailed to the teacher.  For formal observations a post-
conference must be held between the teacher and the evaluator within five (5) days of the date of the 
formal observation. 

18-5:   Any standard identified as basic or any final rating of ineffective or partially ineffective will be 
addressed through an improvement plan with identified timelines for the teacher to demonstrate 
progress toward proficiency. An administrator, at their discretion, may place a teacher on an annual 
summative cycle.  If the standard identified as basic persists, or the final rating does not exceed 
partially effective for the second consecutive year, the evaluator shall either make additional 
recommendations for improvement or reserves the right to terminate the employment relationship 
pursuant to Colorado Law. 
a. Moving teachers from non-probationary to probationary: 

i. 2 consecutive years of less than proficient ratings will result in the licensed staff being placed 
on probationary status at the beginning of year three.  

b. Moving teachers from probationary to non-probationary: 
i. 3 consecutive years of the Final rating being Proficient or above. 

c. Moving teachers from probationary to non-probationary with non- proficient rating in the middle: 
i. 1st year of a proficient rating after receiving a non-proficient rating starts the sequence count 
of 3 consecutive years.  

d. Appeal process (Article 18-12) 
18-6:   The evaluation of non-probationary teachers shall include a minimum of one (1) formal observation 

and two (2) informal observations that culminate in (1) annual summative report, with final rating 
every year completed prior to (10) days before the last day of classes for the school year. 

18-7:   The evaluation of probationary teachers shall include two (2) formal observations and four (4) informal 
observations that culminate in one (1) annual summative report every year.  The annual summative 
report, with final rating, must be completed prior to ten (10) days before the last day of classes for that 
school year. 

 18-8:   Any teacher, for whom a written annual summative report is made, will sign such evaluation to 
indicate that the teacher is aware of its contents and will be furnished with a copy of the report. Both 
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parties will acknowledge that the material has been reviewed by signing all copies to be filed, with the 
understanding that a signature does not necessarily indicate agreement with all of the contents of the 
evaluation. It is further understood that the signature on the evaluation does not indicate that the 
teacher has waived any rights or protections provided by law or any terms of this Agreement. 

18-9:   If a teacher feels that the annual summative evaluation is incomplete or inaccurate, the teacher may put 
any objections in writing and have them attached to the annual summative report to be placed in the 
teacher’s personnel files. 

18-10:  All teachers will conduct a self-assessment, complete a Professional Growth Plan and establish a 
meeting to discuss them with their evaluator by October 1.  Midyear reviews will be completed by 
January 15 of the evaluation year. 

18-11: Any teacher with written deficiencies shall be advised of such deficiencies by their administrator. The 
teacher will be provided by said administrator with assistance and support to enable the teacher to 
address the deficiencies within a written agreed upon timeline between the parties. Any teacher unable 
to address the identified deficiencies within the written timelines and subsequent recorded observations 
shall remain on an improvement plan as described in 18-5 and pursuant to Colorado Law. 

18-12: Any teacher who believes their evaluation was arbitrary or unfair has a right to appeal. 
18-12-1: Licensed employee appeals process: 

1. Submit in writing to their evaluator the staff member’s objections to the rating or final rating of 
ineffectiveness in their evaluation. (10 days) 

2. Meet with their evaluator in person to discuss disagreements with regards to the evaluation, its 
records, or artifacts and find consensus. 

3. Request in writing within (10 days) an appeal to review the licensed staff member’s final rating 
of ineffectiveness with the Superintendent or designee.  

4. The Superintendent or designee will review the body of evidence for the licensed staff member 
and make a final decision.  The review of the body of evidence may include, but does not require, 
the Superintendent or designee to meet with either the administrator or the licensed staff person.  

5. The Superintendent or designee will put their findings in writing within 10 days of the appeal 
request and notify both the licensed staff person, and the evaluator of those results.  

6. All decisions of the Superintendent or designee will be final.  If the outcome of the appeal to the 
Superintendent or designee is not satisfactory to the licensed staff member, the staff member may 
request arbitration. 

18-13: Educational Support Professionals (ESP) Evaluation: The purpose of the ESP evaluation system is 
to improve the quality of our classified employees through: 

• Measuring professional growth, development and performance 
• Promoting and improving communications between the employee and the Supervisor(s) 
• Providing insight and feedback regarding the employee’s performance, including areas of 

strength and    opportunities for growth, in targeted areas of improvement 
• Providing recognition for outstanding performance 
• Ensuring that consistent procedures and uniform performance standards are used for the 

evaluation of all ESP 
• ESP employees will be evaluated annually  
• Each ESP staff person will receive a minimum of one mid-year review based on formative data 

and one written summative evaluation during each year. 
 
ARTICLE 19 - DUTIES 
19-1: Within each building, all workday duties will be equitably assigned. 
19-2: All licensed staff will be provided with thirty (30) consecutive minutes of duty-free lunch.  All lunch 

duty assignments will be assigned on an equitable basis depending upon the percentage of FTE of each 
staff member.   When lunch duty occurs within the duty-free lunch time, staff may choose either: a) 
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free lunch or b) equivalent flex release time within one week.  Flex time may be taken during the 
required time a staff member is expected to be at school before and after the bell rings, not to interfere 
with job assignment or responsibilities. 

19-3:  All ESP staff will be provided with thirty (30) consecutive minutes of a rest/meal period.  All lunch 
duty assignments will be assigned on an equitable basis depending upon the percentage of FTE of each 
staff member.   When lunch duty occurs within the rest/meal period, staff may choose either: a) free 
lunch or b) equivalent flex release time within one week c) timecard and receive compensation.  Flex 
time may be taken during the required time a staff member is expected to be at school before and after 
the bell rings, not to interfere with job assignment or responsibilities. 

 
ARTICLE 20 – CUSTODIAL COVERAGE OF FACILITIES 
20-1: Montrose County School District (MCSD) and Uncompahgre Valley Education Association (UVEA) 

have entered into an agreement on the best way to provide custodial coverage for any events that take 
place on weekends, non-student contact days and paid holiday leave when, in accordance with Master 
Agreement language, Article 1-8, custodians are not contracted to be in the building. 

It is agreed that: 
1. Substitute custodians will be used to cover these events when they have hours remaining in 

the work week after coverage has been provided for all regularly scheduled contracted 
custodial absences during the work week. 

2. If no substitute is available, a contracted custodian may be requested by the Property 
Services Supervisor or designee to “swap” out a regular workday to cover an event taking 
place outside of the contracted work week, provided that the “swapped” day falls within the 
same pay period week – i.e. Sunday through Saturday of the same week. 

3. In the event that either of the previous actions does not meet the needs of coverage, a 
contracted custodian will work the event to be paid at the overtime rate of time and a half of 
their current rate of pay.  

At no time will any contracted custodian be required to “swap” a day or work overtime or provide any 
service, outside of the defined work week in the Master Agreement (Article 1-8).  All coverage outside 
of the regular work week provided by a contracted custodian will be on a volunteer basis only.  

ARTICLE 21 – PREPARATION TIME/LICENSED STAFF 
21-1:  Every licensed staff will be scheduled with one individual planning time each day. No meetings or 

duties will be assigned during this time, with the exception of IEP or other meetings required by law. 
Individual planning time will be provided at a time during the instructional school day. “Instructional 
school day” is the period of time when students are in regularly scheduled classes. 

21-2:  Collaborative planning time within the contracted workday may consist of, but is not limited to, 
meetings such as PLC, ILP, IEP, ELL, literacy, grade-level, department, intervention, or articulation. 

21-3:  Elementary teachers will have a minimum of 250-minutes of individual planning time each week. 
Individual planning must be at least 30-minutes of an uninterrupted daily block. In the case that a 
teacher is unable to be scheduled with a daily plan, he/she will have no duties for that day. 

21-4:  Secondary school teachers will have a minimum of 250 minutes of planning time per week with the 
intent of a daily planning period.  These periods are to be the length of a regular class period. In the 
case that a teacher is unable to be scheduled with a daily plan, he/she will have no duties for that day. 

21-5:  When there is an alteration in the regular daily schedule (i.e. special events), every effort will be made 
to adjust planning time to meet the minimum number of planning time minutes as agreed above. 
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ARTICLE 22 - EDUCATOR COLLABORATION AND IMPLEMENTATION TIME (ECIT) 
**See MOU for applicable 2023-2024 contract language** 
22-1: ECIT consists of job-embedded learning, collaborative work in processes of collective inquiry and 

action research, using shared data to achieve better results for the students by implementing new 
learning.  

22-2: ECIT will operate under the guidance of the school’s and district’s shared mission, vision, values, and 
goals within the designated district guidelines. ECIT will occur within the 8-hour workday. A 
minimum of seventy (70) minutes and a maximum of ninety (90) minutes each week will be set aside 
on Wednesday afternoons for ECIT collaboration and learning among staff members. Each Wednesday 
of the month will be designated as follows:  

• One Wednesday per month will be designated as District time. All remaining ECIT will be 
determined by the Building Leadership Team as Collaboration/Implementation time.  One 
ECIT per quarter will be designated by the Building Leadership Team as educator 
Implementation time. 

ARTICLE 23 – USE OF PHYSICAL INTERVENTION AND RESTRAINT 
23-1:   Employees of Montrose County School District RE-1J will receive an annual informational training 

detailing the Student Discipline Policy and specifically School Board Policy JKA-Use of Physical 
Intervention for district employees which includes specificity around physical intervention, restraint 
and exceptions. 

23-2:   MCSD and UVEA understand the inherent complexity involved in any decision to use physical 
intervention and restraint.  This article shall be used to support staff and student safety. MCSD 
understands there are rare instances that require physical intervention and restraint as defined by JKA, 
JKA-R, JKA-E and JKA-E2.  In those instances, MCSD will defend and support staff when 
intervention and restraint is used appropriately as defined by board policy and Colorado state law. 
 

ARTICLE 24 – STAFF PERSONAL SECURITY AND SAFETY  
24-1: The School District will be vigorous in its protection of all employees from physical and/or 

psychological abuse. 
24-2: The following procedures shall be followed in instances of assault, disorderly conduct, harassment, 

knowingly making false allegations of child abuse, or any alleged offense under the “Colorado 
Criminal Code”  by a student directed toward a teacher or school employee.  These same procedures 
shall be followed in instances of damage by a student to the personal property of a teacher or school 
employee occurring on School District premises or while performing his/her duties and 
responsibilities. 
a. The staff member shall file a written complaint with the building principal, the immediate 

supervisor, the Superintendent or designee and the Board. 
b. The principal, after receipt both of the complaint and adequate proof of the charges, shall suspend 

the student according to the Montrose County School District RE-1J Behavior Consequence 
Matrix in accordance with established procedures. 

c. The Superintendent shall initiate procedures for the further suspension or expulsion of the student 
when deemed necessary. 

d. The Superintendent or designee shall be informed of the incident(s) and will report to the 
appropriate law enforcement agency. 

24-3: The following procedures shall be followed in instances of assault, disorderly conduct, harassment 
knowingly making false allegations of child abuse, or any alleged offense under the “Colorado 
Criminal Code” by a non-student directed toward a teacher or school employee.  These same 
procedures shall be followed in instances of damage by a non-student to personal property of a staff 
member occurring on School District premises or while performing his/her duties and responsibilities. 
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a. The staff member shall file a written complaint with the building principal, the Superintendent's 
office and the Board. 

b. The Superintendent or designee shall be informed of the incident(s) and will report to the 
appropriate law enforcement agency. 

ARTICLE 25 – CLASS SIZE POLICY AND REGULATION 
25-1: The Board is aware that class size has bearing upon effective teaching.  It therefore directs the 

Superintendent (or designee) to work with principals in establishing a reasonable and equitable class 
enrollment for each teacher. 

25-2: The Board understands that achieving this goal is dependent upon the financial ability of the District.  
In determining the size of various classes, the administration will consider the following factors: 

a. The type of load, which will help the teacher, be most effective with the students in the class. 
b. The number of exceptional needs students assigned to the class and the level of service required 

for each of them. 
c. Required preparation and correction time for the particular class. 
d. Physical makeup of the classroom and its equipment to ensure the safety of the students and 

teacher. 
25-2-1: If, after consideration of these factors, the teacher ascertains that the class size is such that the 

effective teaching is impaired, the teacher will work with the immediate supervisor to discuss the 
concern and to understand the current staffing model.   

25-2-2: If, after working with the immediate supervisor, the concern has not been resolved, the teacher will 
then put in writing the rationale for the concern. 

25-2-3: The written concern will be addressed by the immediate supervisor or principal within three (3) days.  
This reply will be in writing with copies to the Superintendent or designee.  

25-2-4: The Superintendent or designee will evaluate the concern over class size and inform all interested 
parties of the decision within ten (10) school days. 

 
ARTICLE 26 - INSTRUCTIONAL MATERIALS - Reference Board policy index 

 
ARTICLE 27 - PUBLIC COMPLAINTS ABOUT THE CURRICULUM OR INSTRUCTIONAL 

MATERIALS – Reference Board policy index 
 
ARTICLE 28 - PARENT-TEACHER CONFERENCES 
28-1: When teachers are required to attend Parent-Teacher Conferences after regular school hours, 

compensatory time (as available under State Law or State Guidelines) will be granted during school 
hours either before or after the parent conferences. 
 

ARTICLE 29 - STANDING COMMITTEES 
29-1: Catastrophic Leave Bank Committee - There shall be a Catastrophic Leave Bank Committee to 

administer the Catastrophic Leave Bank. 
29-1-1: The Catastrophic Leave Bank Committee will consist of three (3) teachers and three (3) ESP 

representatives appointed by the UVEA, one Administrator/Supervisor appointed by the 
Superintendent or his/her designee.  Each appointee from UVEA will serve for a three-year rotating 
term; with two new appointments each year.  A member may be reappointed if approved by UVEA. 

29-1-2: The Committee will enforce procedural guidelines for dealing with requests for Catastrophic Leave 
Bank days, which shall include, but not be limited to, an appeal process for members whose requests 
for Bank days are denied. The committee members will participate in HIPPA training, sign appropriate 
letters of confidentiality, and abide by HIPPA and District confidentiality guidelines. 

29-1-3:The Committee shall meet once each month to review requests for Bank days.  A majority decision 
will be made by vote of all of the Committee members.  The Committee shall respond in writing to the 



 
 

23 
 

applicant within 5 days of submission of a completed request.  Copies of decisions will be given to all 
Committee members and the UVEA Secretary.  If a request is denied, the Committee shall state the 
reasons for the denial and shall advise the member of his/her right to appeal the decision (see 10-1-7). 

29-1-4: The Committee shall not discriminate on the basis of age, sex, religion, national origin, race, marital 
status, sexual orientation, genetic information, pregnancy, or membership or non-membership in the 
Association. 

29-1-5: A designated Association member of the committee shall maintain a master file of all transactions of 
the committee and the number of Catastrophic Leave Bank days available.  An annual accounting of 
transactions and Catastrophic Leave Bank days used and available will be presented to the UVEA 
Secretary and to the Superintendent or his/her designee. 

29-2: Leave Committee/Licensed - There shall be a Leave Committee consisting of three (3) teachers 
appointed by the UVEA and two (2) Administrators.  The Leave Committee shall be responsible for 
recommendations to the Superintendent for Sabbatical Leaves, Educational Leaves, Travel Leaves and 
Travel Credit.  The Leave Committee shall meet according to Addendum A to act upon requests.  The 
committee will forward a written recommendation to the Superintendent of Schools. 

 
ARTICLE 30 - CURRICULUM COMMITTEE WORK/LICENSED STAFF  
30-1: The District values the role of teachers in curriculum work and professional development. When a 

teacher agrees to designated district approved curriculum work and/or professional development 
outside the regular day, that teacher will be compensated at a rate of $35.00 per hour when paid from 
General Fund. The District and/or teacher may request CDE credit for all said work. A teacher may 
elect to receive credit for the purposes of salary advancement in lieu of payment, unless said work is 
being compensated from non-operational grant funds. If curriculum work and/or professional 
development is being compensated from a non-operational grant, the rate of pay will be at a minimum 
of $35/hour or more dependent on what the Grant monies allow. Non-operational grant-funded projects 
related to curriculum work and/or professional development will not be eligible for salary 
advancement unless otherwise noted when projects arise. 

 
ARTICLE 31 - DISTRICT ACTIVITIES PASS 
31-1: All employees in the District shall be provided with a District activities pass valid for the employee 

and the employee's guest.  (Tournaments excluded.) 
31-2: All employees who retire from the District shall be provided with a life-time District activity pass valid 

for the retiree and the retiree's guest.  (Tournaments excluded.) 
 
ARTICLE 32 - DUES DEDUCTION 
32-1: The Board agrees to deduct from the salaries of employee’s dues for the Uncompahgre Valley 

Education Association, the Colorado Education Association and the National Education Association, 
and to transmit all such monies to the Association monthly after the deductions have been made.  
Statements that an employee desires dues deducted by the Board will be in writing and signed by the 
employee.  Other salary deductions not required by law, shall be made at the discretion of the Board 
upon receiving a signed application from the employee.    

 
ARTICLE 33 - EDUCATIONAL TRAVEL CREDIT/LICENSED 
33-1: Request for Educational Travel Credit will be submitted to the Leave Committee. A maximum of one 

(1) semester hour of in-district credit can be earned in a three (3) year period upon the satisfactory 
documentation of the completion of approved educational travel judged to have special significance for 
increasing the skills of the teacher, provided: 

a. that the travel is educational in design to broaden the teacher's resources for teaching children. 
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b. that the trip is planned in advance by the teacher; that plan shall include trip objectives and the 
rationale for increasing the skills of the teacher and shall have prior approval of the District. 

c. that within thirty (30) days of completion of the travel, the teacher shall submit a report to the 
District; the report shall be written to indicate the educational value to oneself and to others and 
shall include a summary of information gained as a result of the trip as related to the objectives 
of the trip. 

d. that if college credit is claimed for educational travel, the same educational travel is NOT used 
again in this section. 

33-2: A maximum of one (1) semester hour per five (5) year period may be applicable to Colorado 
Department of Education renewal. 

 
ARTICLE 34 - INSURANCE 
34-1: Medical/Dental/Vision Insurance -The District will pay a negotiated amount for medical/dental/ 

vision insurance. Insurance Committee decisions regarding health insurance premium rate changes for 
the following contract year will be completed by May 1 of each year and communicated to the Joint 
Negotiations Team prior to the negotiation of salary and benefits.  

34-1-1: There will be an "open window" for the purpose of enrollment and/or change of coverage between the  
dates of November 10 and December 10.  If approved, in order for coverage to begin January 1, 
enrollment must be completed between November 10 and December 10. 

34-2: Group Life Insurance - The Board of Education shall make available to the employee a group life 
insurance plan.  The Board shall pay for the $50,000.00 term life insurance policy. The employee may 
opt to purchase more at the District's rate. 

 
ARTICLE 35 - SALARY AND BENEFITS (All salary schedules will be available on the district website 

www.mcsd.org) 
35-1: Please refer to Article 14-2 Change in Job Classification. 
35-2: Licensed: Salary and benefits will be based on a time percentage of contract being performed; i.e., a 

teacher employed for less than a full-time contract will be compensated in salary and fringe benefits on 
a percentage of time employed.  The above shall apply to monetary compensation only, and not to 
"days" benefits.  

35-2-1: All less than full-time teachers presently employed by the District as of January 1, 1985, will remain at 
their present benefit level or the benefit level in the above policy, whichever is greater, as long as they 
have continuous employment with the District. 

35-3: Educational Support Professionals: Salaries and benefits are represented on the appropriate job 
classification schedule as per the negotiated agreement. 

35-4:  Expense authorization/Reimbursement for approved in-district travel as indicated by Board Policy 
DKC. 

 
ARTICLE 36 - IN DISTRICT GRANT FUNDS 
36-1: All Licensed: There shall be an In District Grant Fund established by the Board of Education in the 

sum of $5,000 contributed yearly.  Unexpended monies will carry over to the following budget year, 
and a cap of $20,000 will be established for this funding.  In District Grant Funds will be allotted for 
special projects, travel, workshops, related materials, and related expenses, excluding tuition. 

36-1-1: Applications will be acted upon by the In District Grant Fund Committee.  The decision of this 
committee is final.  Funding will be provided once expenses have been approved and documented. 

36-1-2: Dates for Application and reimbursement are as follows: 
 Fall Dates: September 15 Application due 
   September 30 Approved by 

       December 10 Receipts due as documentation for reimbursements 
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 Spring Dates: March 1 Application due 
   March 15 Approved by 

       September 10 Receipts due as documentation for reimbursements 
36-2: Educational Support Professionals In District Grant Fund: There shall be an In District Grant Fund 

established by the Board of Education in the sum of four thousand dollars ($4,000) contributed yearly.  
In District Grant Funds will be allotted for training in the employee’s assignment area. A maximum of 
one hundred dollars ($100.00) per person per contract year is allotted. 

36-3: Elementary After School Activities Fund: There shall be an In District Elementary After School 
Activity Fund established by the Board of Education in the sum of $5,000 contributed yearly.  
Elementary Activity Funds will be allotted for afterschool activities. Unexpended monies will carry 
over to the following budget year, and a cap of $20,000 will be established for this funding. 

36-3-1: Dates for Application and stipend pay out are as follows: 
 Fall Dates: September 1 Applications available 
   September 10 Applications deadline 

       September 15 Committee Decision/Notification 
   January 15  Verification of Completion to Principal 
   January 25  Stipend paid out 

  Spring Dates: January 5 Application available 
   January 15 Applications deadline 

       January 22 Committee Decision/Notification 
   May 15  Verification of Completion to Principal 
   May 25  Stipend paid out 
 

ARTICLE 37 – GRIEVANCE PROCEDURE 
37-1: Definition/Rights and Provisions  
37-1-1: Any concerns by the Association or any individual employee that there has been a violation, 

misinterpretation or misapplication of this Master Contract, Board Policy, or administrative procedure 
shall be a grievance and shall be resolved through the grievance procedure.  

37-1-2: Grievant shall mean the employee who asserts the grievance.  
37-1-3: Association grievance is a complaint representing one or more employees on behalf of the bargaining 

unit. The grievance must be signed by at least 2 members of the Association Executive Council.  
37-1-4: Neither the Board nor the Association nor any member of the administrative staff, shall take any 

reprisal affecting any person by reason of his/her participation in the grievance process.  
37-1-5: The Association shall have the right to be present and to state its views at any level of the grievance 

procedure.  
37-1-6 The grievant may be represented at any level of the grievance procedure by any person or persons of 

his/her choosing except that he/she may not be represented by any Representative or officer of any 
teacher organization other than the Association.  

37-1-7: Forms for processing grievances are attached hereto as Appendix A.  
37-1-8: The Board agrees to make available to the grievant and to the Association, upon request, all pertinent 

information, not privileged under law, in its possession.  
37-1-9: The grievant, or any party in interest, shall have the right at all levels of grievance to cross-examine all 

witnesses called against him/her, to testify, to call witnesses on his/her behalf, and to be furnished with 
a written account of the proceedings.  

37-1-10: Whenever it is necessary for a Representative or Representatives (maximum of three [3]) designated 
by the Association to attend a meeting or hearing called by the Superintendent during the school day, 
the Superintendent's office shall notify the appropriate Administrator(s).  The Association 
Representative(s) shall be released to attend such meeting(s) without loss of pay.  
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37-1-11: The time limits provided in this Article shall be considered maximum but may be extended by 
written agreement of the parties.  In the event a grievance is filed after May 15 of any year, and strict 
adherence to the time limits may result in hardship on any party, the Board shall use its best efforts to 
process such grievance prior to the end of the school term or as soon thereafter as possible.  

37-1-12: All written and printed matter dealing with the processing of a grievance will be filed separately from 
the District Office personnel files of the participants.  

37-2: Purpose  
37-2-1: Good morale is maintained, as problems arise, by sincere efforts of all persons concerned to work 

toward constructive solutions in an atmosphere of courtesy and cooperation.  The purpose of the 
grievance procedure is to secure, at the lowest possible administrative level, equitable solutions to 
personnel matters, which may arise from time to time.  Both parties agree that these proceedings will 
be kept as informal and confidential as may be appropriate at any level in the grievance procedure.  

37-3: Informal Discussion of Concerns  
37-3-1: Before submitting a formal grievance, an informal discussion of concerns must be held between the 

Administrative Supervisor and the person(s) concerned. This meeting must be held within fifteen (15) 
work days after the person(s) concerned knew of the act or condition.  Either party may request an 
observer/recorder to be present at the meeting; the observer/recorder must be mutually acceptable to 
both parties.  If a mutually agreed upon solution isn’t found, then the concerned person (s) should 
move to the formal grievance process.  

37-4: Procedure of Formal Grievance  
37-4-1: Level I  
37-4-1a: Within ten (10) work days after the informal discussion has occurred the employee may request a 

meeting to present, in writing, the grievance and resolution sought. Such meeting will occur within five 
(5) work days of the request.    

37-4-1b: Following this meeting, the Administrative Supervisor will transmit his/her decision to the grievant, 
in writing, within five (5) work days.  Such answer shall include the reasons upon which the decision 
was based.  

37-4-2: Level II  
37-4-2a: If the disposition at Level I is not satisfactory to the grievant, the grievance may be filed in writing 

with the Superintendent by the grievant and/or the Association within ten (10) work days.  
37-4-2b: Within five (5) work days after receipt of the grievance, the Superintendent shall hold a meeting with 

the grievant and an Association Representative.   
37-4-2c: Following this meeting, the Superintendent will transmit his/her decision to the grievant, in writing, 

within five (5) work days.  Such answer shall include the reasons upon which the decision was based.  
37-4-2d: A grievance filed by the Association shall begin at Level II (see 37-4-2).  
37-4-3: Level III  
37-4-3a: If the disposition at Level II is not satisfactory to the grievant and/or Association, the Association 

may submit the grievance to arbitration by written notice to the Superintendent within ten (10) work 
days.  Within ten (10) work days after receipt of the Level III written notice of submission to 
arbitration, the Superintendent and the Association will agree upon a mutually acceptable arbitrator.  
The arbitrator shall be selected in the manner provided for in Article 4-6-2.  

37-4-3b: The arbitrator will have the authority to hold hearings and make procedural rules.  He/she shall issue 
a report within thirty (30) calendar days after the date of the arbitration hearing.  If oral hearings have 
been waived by either party, the report shall be issued within thirty (30) calendar days from the date 
final statements and evidence are submitted to him/her.  

37-4-3c: All hearings held by the arbitrator may be in closed session by mutual agreement of the parties and 
no news releases shall be made concerning the process of the hearings.  

37-4-3d: The arbitrator’s report shall be submitted in writing only to the Superintendent, the Board and the 
Association.  It shall set forth his/her findings of fact, rationale, conclusions, and recommendations on 
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the issues submitted to him/her.  The arbitrator’s recommendations shall be consistent with law and the 
terms of the Master Contract.  The report shall be advisory only and binding neither on the Board nor 
the Association.  

37-4-3e: Within five (5) work days after receipt of the arbitrator’s report, the Superintendent, the Board and 
the Association will meet to discuss the report.  No public releases of information may be made until 
after such meeting.  

37-4-3f: The Board shall take official action on the report of the arbitrator within thirty (30) calendar days of 
the meeting per 37-4-3e.  

37-4-3g: Costs for the services of the arbitrator, including per diem expenses, actual and necessary travel 
expenses, and subsistence shall be shared equally by the parties.  

 
ARTICLE 38 - EQUAL OPPORTUNITY EMPLOYMENT 
38-1: The Parties subscribe to the fullest extent to the principles of the dignity of all people and of their 

labors.  It also recognizes that it is both culturally and educationally sound to have persons of diverse 
backgrounds on the School District's staff. 

38-2: It shall be the policy of the District to promote and provide for equal opportunity in recruitment, 
selection, promotion and dismissal of all personnel.  Total commitment on the part of the District 
towards equal employment opportunity will apply to all people without regard race, religion, age, 
national origin, marital status, sex, sexual orientation, genetic information, or disability. 

38-3: Every available opportunity will be taken to assure that the District does not discriminate in any area of 
employment, including job advertising, pre-employment requirements, recruitment, compensation, 
fringe benefits, job classifications, promotion and termination. 
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APPENDIX A - GRIEVANCE FORM 

Montrose County School District Re-1J 
LEVEL I 
Name of Grievant: _______________________________ Date Filed:   

Building: Assigned Grade Level, Subject or Area:  

Do you wish to be represented by the Association? __________ 

The alleged violation occurred on: ___________________________  (date) 

The alleged violation was brought to the attention of the principal or designee,   

on: _____________________ (date).    
 
Informal discussion of concerns occurred on: _____________________________ (date)     
Response from supervisor was received on: (date) 
 
Statement of Grievance:  

  

  

  
 
Applicable Board Policy/Master Contract Reference Number(s):  

  
 
Date of Request for Meeting:  Date Scheduled for Meeting:  
 
Resolution Sought*:  

  

  
 
Signature of Grievant: _________________________________ Date:   
 
Administrative Response to Statement of Grievance:  

  

  

  
 
Signature of Administrator: _____________________________ Date:   
 
Level II must be filed on or before ______________________________ (date) 
 
*If additional space is needed, please attach additional sheets. 

Copies to UVEA, Employee, Appropriate Supervisor, and Superintendent 
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Appendix A                                                                             Montrose County School District RE-1J 
Grievance Form Page 2 
 
LEVEL II Date Submitted to Superintendent:  
 
     Date Received by Superintendent:  
 
     Date of Superintendent's Hearing:  
 
 Decision of Superintendent:  

  

  

         
 
      
 Signature of Superintendent             Date 
 
 Date Transmitted to Grievant and/or Association:  
 
LEVEL III Date of Notice to Submit to Arbitration:  
     
     Date Arbitrator Agreed Upon:  
    
     Date of Hearing/Submission of Statement and Evidence:  

  
 
     Arbitrator's Report:  

  

  

  
 
   _____   
 Signature of Arbitrator             Date 
 
 Date of Board/Association Meeting:  
 
 Board Action:  

  

  
 
     
 Signature of Board President             Date 
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APPENDIX B – Board Policy Index 

Montrose County School District Re-1J 
LINK: (https://www.mcsd.org/BoardMinutesandPolicies.aspx)  

 

• Section A - Foundations and Basic Commitments 
• Section B - School Board Governance and Operations 
• Section C - General School Administration 
• Section D - Fiscal Management 
• Section E - Support Services 
• Section F - Facilities Planning and Management 
• Section G - Personnel 
• Section I - Instruction 
• Section J - Students 
• Section K - School-Community-Home Relations 
• Section L - Education Agency Relations 

 



 
 

32 
 

 

Section A - Foundations and Basic Commitments 
AC Nondiscrimination/Equal Opportunity 

 
AC-E1 Nondiscrimination/Equal Opportunity - Exhibit 

 
AC-E2 Nondiscrimination/Equal Opportunity Complaint Form - Exhibit 

 
AC-E3 Guidelines Regarding the Support of Students or Staff who are 
Transgender and/or Gender Nonconforming - Exhibit 

 
AC-E4 Gender Transition Plan - Exhibit 

AC-E5 Gender Support Plan - Exhibit 

AC-R1 Nondiscrimination/Equal Opportunity - Regulation 
 
AC-R2 Sexual Harassment Investigation Procedures - Regulation 

AD Education Philosophy/School District Mission 

ADC Tobacco Free Schools 

ADD Safe Schools 

ADD-E Safe Schools - Exhibit 

ADE Innovation in Education 

ADE-E Innovation in Education - Exhibit 

ADE-R Innovation in Education - Regulation 

ADF School Wellness 

ADF-R School Wellness - Regulation 
 
AE Accountability Commitment to Accomplishment 

 
AE-R Accountability Commitment to Accomplishment - Regulation 

AEA Standards Based Education 

AED Accreditation 
 
AEE Waiver of State Law and Regulations 



 
 

33 
 

 

Section B - School Board Governance & Operations 

BBA Board Powers and Responsibilities 

BBBA Board Member Qualifications 

BBBG Board Elections 

BC School Board Member Conduct 
 
BC-R School Board Member Conduct - Regulation 

BCA-E1 Code of Ethics for School Board Members 

BCA-E2 Board Member Code of Ethics 

BCB Board Member Conflict of Interest 

BDA Board Organizational Meeting 

BDB Board Officers 

BDF Advisory Committees 
 
BDFA* District Personnel Performance Evaluation Council 

BDFC Preschool Council 

BE School Board Meetings 
 
BEAA Electronic Participation in School Board Meetings 

BEC Executive Sessions/Open Meetings 

BEDA Notification of Board Meetings 

BEDB Agenda 

BEDD Rules of Order 

BEDF Voting Method 

BEDG Minutes 

BEDH Public Participation at Board Meetings 

BG School Board Policy Process 

BID/BIE School Board Member Compensation/Expenses/Insurance/Liability 
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Section C - General School Administration 
 
CBA/CBC Qualifications and Duties of Superintendent (Job Description) 

CBB Recruitment of Superintendent 

CBD Superintendent’s Contract 

CBF Superintendent’s Conduct 

CBI Evaluation of Superintendent 

CBI-R Evaluation of Superintendent - Regulation 
 
CBI-E Evaluation of Superintendent - Exhibit 

CC Administrative Organization 

CC-E Administrative Organization - Exhibit 

CF School Building Administration 

CHCA Handbooks and Directives 

CHD Administration in the Absence of Policy 
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Section D - Fiscal Management 
(2 pages) 

 
 
DA Fiscal Management Goals/Priority Objectives 

DAA Fraud Prevention and Reporting 

DAB Financial Administration 
 
DAB-E Financial Administration - Exhibit 

DAC* Federal Fiscal Compliance 

DB* Annual Budget 
 
DBG Budget Adoption Process 

 
DBG-E Deadlines in Budgeting Process Set by Statute - Exhibit 

DBJ Budget Transfers 

DEA Funds From Local Tax Sources 

DEB Loan Programs 

DFA/DFAA Revenues from Investments/Use of Surplus Funds 

DFA/DFAA-R Investment Policies and Procedures - Regulation 

DG Banking Services (and Deposit of Funds) 

DH Bonded Employees and Officers 
 
DI Fiscal Accounting and Reporting 

 
DIA* On-line Schools and On-line Programs 

DID Inventories 

DIE Annual Audits 
 
DJ/DJA Purchasing/Purchasing Authority 

DJB Federal Procurement 

DJB-R Federal Procurement - Regulation 
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DJB-E Purchasing Procedures - Exhibit 

DJE Bidding Procedures 

DKA Payroll Procedures/Schedules 

DKB Salary Deductions 

DKC Expense Authorization/Reimbursement 

DN School Properties Disposition 
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Section E - Support Services 
(2 pages) 

 
EBAB Hazardous Materials 

 
EBBA Prevention of Disease/Infection Transmission 

 
EBBA-R Prevention of Disease/Infection Transmission - Regulation 

EBBB Accident Reports 

EBCE School Closings and Cancellations 

ECA/ECAB Security/Access to Buildings 

ECAF Use of Video and Audio Monitoring 

ECAF-R Use of Video and Audio Monitoring - Regulation 

EEA Student Transportation 

EEAE School Bus Safety Program 
 
EEAEA Bud Driver Examination and Training 

EEAEAA* Drug and Alcohol Testing for Bus Drivers 

EEAEAA*-R Drug and Alcohol Testing for Bus Drivers - Regulation 

EEAEF Video Cameras on Transportation Vehicles 

EEAEF-R Video Cameras on Transportation Vehicles - Regulation 
 
EEAEF-E  Notice to Students & Parents/Guardians Regarding the Use of  

Video Recorders on School Buses 
 
EEAEG Use of Wireless Communication Devices by School Transportation 
  Vehicle Operators 

 
EEAFB* Use of School Vehicles by Community Groups 

EEAG Student Transportation in Private Vehicles 

EEAG-E Student Transportation in Private Vehicles (MOU) - Exhibit 

EEBA School-owned Vehicles 

EF School Nutrition Program 
 
EF-E1 School Meal Payments - Exhibit 
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EF-E2 Civil Rights Complaint Procedure for School Nutritional Program - Exhibit 

EFC Free and Reduced-price Food Services 

EFEA Nutritious Food Choices 
 
EFEA-E Healthy Beverages Standards for School - Exhibit 

EGAD Copyright Compliance 

EGAEA Electronic Communication 

EHB Records Retention 

EHB-E Records Retention (Email Retention Guide) - Exhibit 

EHC Safeguarding Personal Identifying Information 

EI Insurance Program/Risk Management 

EJ Service Animals 

EJ-R Service Animals - Regulation 
 
EJ-E1 Request to be Accompanied by Service Animal - Exhibit 

EJ-E2 Service Animal Agreement - Exhibit 



 
 

39 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section F - Facilities Planning & Development 
 
FB Facilities Planning 

 
FB-R Facilities Planning - Regulation 

 
FBC Prioritization of Facility Improvements 

 
FBC-R Prioritization of Facility Improvements - Regulation 

FD Facilities Funding 

FDA Bond Campaigns 
 
FEGB Contractor’s Affidavits and Guarantees 

FF Naming Facilities 

FFA Memorials for Deceased Students and Staff 
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Section G - Personnel 
(2 pages) 

 
GBA Open Hiring/Equal Employment Opportunity 
GBAA Sexual Harassment 
GBAB Workplace Health & Safety Protection 
GBEA Staff Ethics/Conflict of Interest 
GBEA-E Staff Ethics/Conflict of Interest - Exhibit 
GBEB Staff Conduct (and Responsibilities) 
GBEB-R Staff Conduct (and Responsibilities) - Regulation 
GBEB-R2 Staff Conduct (and Responsibilities) - Regulation 
GBEBA Staff Dress Code 
GBEC Alcohol and Drug Free Workplace 
GBEC-E Drug-Free Workplace - Exhibit 
GBEE Staff Use of the Internet and Electronic Communications 
GBEE-E Staff Use of the Internet and Electronic Communications User 

Agreement - Exhibit 
GBEE-E1 Staff Use of the Internet and Electronic Communications(Social Media) - 

Exhibit 
GBG Liability of School Personnel/Staff Protection/Protection from Lawsuits 
GBGA Staff Health (and Physical and Mental Health Examination Requirements) 
GBGA-R Staff Health (Staff Members with HIV/AIDS/Communicable Diseases) - 

Regulation 
GBGAA* Staff Training in Crisis Prevention and Management 
GBGAB* First Aid Training 
GBGB Staff Personal Security and Safety 
GBGD Workers’ Compensation 
GBGE Staff Maternity/Paternity/Parental Leave 
GBGF Federally-Mandated Family and Medical Leave 
GBGF-R Federally-Mandated Family and Medical Leave - Regulation 
GBGI Staff Military Leave 
GBGJ Staff Bereavement Leave 
GBGK Staff Legal Leave 
GBGL Staff Victim Leave 
GBI Criminal History Record Information 
GBJ Personnel Records and Files 
GBJA* Disclosure of Information to Prospective Employers 
GBK Staff Complaints and Grievances 
GC Professional Staff 
GCA Professional Staff Positions 
GCBA Instructional Staff Contracts/Compensation/Salary Schedules 
GCBD Professional Staff Fringe Benefits 
GCE/GCF Professional Staff Recruiting/Hiring 
GCE/GCF-R Professional Staff Recruiting/Hiring - Regulation 
GCG/GCGA Part-time and Substitute Employment for Professional Staff 
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GCG/GCGA-R Part-time and Substitute ProfessionalStaff Employment/Qualifications of 
Sub Staff - Regulation 

 
 
GCHA/GCHB Mentor Teachers/Administrators 
GCHC* Professional Staff Induction Program 
GCKA Licensed Staff Assignments and Transfers 
GCKAA Teacher Displacement 
GCKAA-R Teacher Displacement - Regulation 
GCL Professional Staff Schedules and Calendars 
GCO Evaluation of Licensed Personnel 
GCO-R Evaluation of Licensed Personnel - Regulation 
GCOE Evaluation of Evaluators 
GCQA Instructional Staff Reduction in Force 
GCQA-R Instructional Staff Reduction in Force - Regulation 
GCQC/GCQD Resignation of Instructional Staff/Administrative Staff 
GCQC/GCQD-R Resignation of Instructional Staff/Administrative Staff - Regulation 
GCQE Retirement of Professional Staff 
GCQF Discipline, Suspension and Dismissal of Professional Staff (and Contract 

Renewal) 
GCQF-R Discipline, Suspension & Dismissal of Professional Staff - Regulation 
GCS Professional Research and Publishing 
GDA Support Staff Positions 
GDBA Support Staff Salary Schedules 
GDBC Support Staff Supplementary Pay/Overtime 
GDBD Support Staff Fringe Benefits 
GDE/GDF Support Staff Recruiting/Hiring 
GDE/GDF-R Support Staff Recruiting/Hiring - Regulation 
GDG Part-Time and Substitute Employment for Support Staff 
GDO Evaluation of Support Staff 
GDO-R Evaluation of Support Staff - Regulation 
GDQB Resignation of Support Staff 
GDQD Discipline, Suspension and Dismissal of Support Staff 
GDQD-R Discipline, Suspension and Dismissal of Support Staff - Regulation 
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Section J - Students 
(3 pages) 

 
JB Equal Educational Opportunities 
JBB* Sexual Harassment 
JEA Compulsory Attendance Ages 
JEB Entrance Age Requirements 
JF Student Admission/Withdrawal from School 
JF-R Admission and Denial of Admission - Regulation 
JF-E Admission and Denial of Admission — Exhibit 
JFABB Admission of Non-immigrant Foreign Exchange Students 
JFABB-R Admission of Non-immigrant Foreign Exchange Students - Regulation 
JFABD Admission of Homeless Students 
JFABD-R Homeless Students - Regulation 
JFABE Students in Foster Care 
JFABE-R Students in Foster Care - Regulation 
JFABE-E Memorandum of Understand - School Stability for Students in Foster Care - 

Exhibit 
JFBA Intra-District Choice/Open Enrollment 
JFBA-R Intra-District Choice/Open Enrollment-Regulation 
JFBB Inter-District Choice/Open Enrollment 
JFBB-R Inter-District Choice/Open Enrollment-Regulation 
JFBB-E Out of District Open Enrollment Request - Exhibit 
JFC Student Withdrawal from School/Dropouts 
JFC-R Student Withdrawal from School/Dropouts - Regulation 
JH Student Absences and Excuses 
JHB Truancy 
JIC Student Conduct 
JICA Student Dress Code 
JICC Student Conduct on School Buses 
JICDA Code of Conduct 
JICDD* Violent and Aggressive Behavior 
JICDE* Bullying Prevention and Education 
JICDE*-E1 Bullying Report Form - Exhibit 
JICDE*-E2 Bullying Investigation Form - Exhibit 
JICEA School-Related Student Publications 
JICEA-R School-Related Student Publications (School Publications Code) — Regulation 
JICEC* Student Distribution of Noncurricular Materials 
JICEC*-R Student Distribution of Noncurricular Materials — Regulation 
JICF Secret Societies/Gang Activity 
JICF-R Secret Societies/Gang Activity — Regulation 
JICH Drug and Alcohol Use by Students 
JICH-R Drug and Alcohol Use by Students — Regulation 
JICI Weapons in School 
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JICI-E Gun-Free Schools (Definition of "Firearm") - Exhibit 
JICJ Student Posession and Use of Portable Electronic Devices 
JIH Student Interrogations, Searches and Arrests 
JIHB Parking Lot Searches 
JII Student Concerns, Complaints & Grievances 
JJA-1 Student Organizations 
JJA-2 Student Organizations - Open Forum 
JJF Student Activities Funds 
JJJ Extracurricular Activity Eligibility 
JK Student Discipline 
JK-R Student Discipline — Regulation 
JK*-2 Discipline of Students with Disabilities 
JKA Use of Physical Intervention 
JKA-R Use of Physical Intervention — Regulation 
JKA-E Use of Physical Intervention - Exhibit 
JKA-E2 Complaint Procedure & Regulations Regarding the Use of Restraint or Seclusion 
- Exhibit 
JKBA* Disciplinary Removal from Classroom 
JKBA*-R Disciplinary Removal from Classroom — Regulation 
JKD/JKE Suspension/Expulsion of Students 
JKD/JKE-R Suspension/Expulsion of Students — Regulation 
JKD/JKE-E Grounds for Suspension/Expulsion — Exhibit 
JKF* Educational Alternatives for Expelled Students 
JKF*-R Educational Alternatives for Expelled Students — Regulation 
JKG* Expulsion Prevention 
JLC Student Health Services and Records 
JLCA Physical Examinations of Students 
JLCB Immunization of Students 
JLCB-R Immunization of Students— Regulation 
JLCC Communicable/Infectious Diseases 
JLCD Administering Medicines to Students 
JLCD-R Administering Medicines to Students — Regulation 
JLCD-E Permission for Medication — Exhibit 
JLCDA* Students with Food and Other Severe Allergies 
JLCDB Administration of Medical Marijuana to Qualified Students 
JLCDB-E1 Administration of Medical Marijuana to Qualified Students - Exhibit 
JLCDB-E2 Administration of Medical Marijuana to Qualified Students - Exhibit 
JLCE First Aid and Emergency Medical Care 
JLCE-E Student Accident Report 
JLCG* Medicaid Reimbursement 
JLCG*-E Medicaid Reimbursement Form - Exhibit 
JLCG*-E-1 Medicare Annual Notification - Exhibit 
JLDAC Screening/Testing of Students (and Treatment of Mental Disorders) 
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JLDAC-E Notification of Rights Under the Protection of Pupil Rights Amendment - Exhibit 
JLDBA Suicide Prevention 
JLDBA-R Suicide Prevention — Regulation 
JLF Reporting Child Abuse/Child Protection 
JLF-R Reporting Child Abuse/Child Protection — Regulation 
JLFF* Sex Offender Information 
JLIB Student Dismissal Precautions 
JLJ* Physical Activity 
JQ Student Fees, Fines and Charges 
JRA/JRC Student Records/Release of Information on Students 
JRA-JRC-R Student Records/Realeas of Inforamtion on Students - Regulation 
JRA/JRC-E1 Student Records/Release of Information on Students — Exhibit 
JRA/JRC-E2 Opt-out Form for Disclosure of Information to Military Recruiters - Exhibit 
JRA/JRC-E3 Opt-out Form for Student Image Publishing - Exhibit 
JRCA* Sharing of School Records/Information Between School district and State 

Agencies 
JRCB* Privacy and Protection of Confidential Student Information 
JRCB-R* Privacy and Protection of Confidential Student Information - Regulation 
JS* Student Use of the Internet and Electronic Communications 
JS*-E Student Use of the Internet and Electronic Communications (Annual Acceptable 

Use Agreement) — Exhibit 
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Section K - School/Community - Home Relations 
 
 
KB Parent Involvement in Education 
KBA District Title I Parent Involvement Policy 
KBA-E School-Level Title I Parent Involvement Policy - Exhibit 
KBBA Custodial & Noncustodial Parent Rights & Responsibilities 
KD Public Information Programs 
KDB Public’s Right to Know/Freedom of Information 
KDB-R Public's Right to Know/Freedom of Information 
KDB-E Public's Right to Know/Freedom of Information 
KDBA Parent Notification of Employee Criminal Charges 
KDBA-E Parent Notification of Employee Criminal Charges - Exhibit 
KDDA Press Releases, Conferences and Interviews 
KDE Crisis Management 
KE Public Concerns and Complaints 
KE-R Public Concerns and Complaints - Regulation 
KEC Public Concerns/Complaints about Instructional Resources 
KEC-E Citizen's Request for Reconsideration of Materia - Exhibit 
KF Community Use of School Facilities 
KF-R Community Use of School Facilities - Regulation 
KF-E Facility Use Application - Exhibit 
KFA Public Conduct on School Property 
KHC Distribution/Posting on Noncurricular Materials 
KHC-R Distribution/Posting on Noncurricular Materials - Regulation 
KI Visitors to Schools 
KLG Relations with State Agencies 
KLMA Relations with Military Recruiters, Postsecondary Institutions and 

Prospective Employers 
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Section L - Education Agency Relations 
 
 
LBD* Relations with District Charter Schools 
LBD-R Relations with District Charter Schools - Regulation 
LBD-E Intent to Apply to become a District Charter School - Exhibit 
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Addendum A 
MONTROSE COUNTY SCHOOL DISTRICT RE-1J  

APPLICATION DEADLINES        
 

General Leave/Other Leave  Fall Semester  Winter Semester     
 Requested By:       March 1             October 1 
 Decision By:        March 15             October 15 
 
Sabbatical Leave   Fall Semester             Winter Semester     
 Requested By:       February 1 (for fall start)         October 1 (for January start) 
 Decision By:        March 15                    October 15 
 Declined by:        May 15         November 15 
 
Educational Leave   Fall Semester             Winter Semester     
 Requested By:       April 1(for fall start) November 1 (for January start)
 Decision By:        April 15              November 15 
 
Retirement Bonus requests         February 1 for following contract year 
February 15-District Notification of acceptance/denial 
 
Special Grant Fund    September 15 for Fall - March 1 for Spring  
Elementary After School Activities Fund September 10 for Fall – January 15 for Spring 
 
Education Travel Credit Request Once request is received, a decision will be made within ten (10) 
working days of receipt of request. The report will be submitted within thirty (30) days of completion 
of the travel. 
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Addendum B   

 
Name _______________________________ Building __________________________ Date____________ 
 
The Superintendent or his/her designee will determine if coursework, conference or training opportunity 
qualifies for this extra pay incentive.  Clock hours are figured dependent upon categories below.  A maximum of 
twenty (20) hours may be considered toward the next contract year.  Earned twenty (20) hours of approved 
coursework, conference or training opportunity is required to earn a twenty-six cent per hour raise.  Hours 
exceeding twenty (20) in number will be carried over for a maximum of 5 years. This form must be filled out 
completely with supporting MCSD certificate(s) or college transcript(s) for each coursework, conference 
or training opportunity listed.  Non-district issued certificates must have a copy of the signed district pre-
approval attached.  If carry-over hours are used, you must submit a copy of the previous years signed approval 
sheet.  Your Supervisor’s signature is required prior to submitting.   
Category                                                                                                                            Clock Hour % 

1. District pays fees and employee attends on own time ...................................................................  ........... 100%  
2. Employee pays fees and employee attends on own time ........................................................................... 100%  
3. District pays fees and employee attends on district time ............................................................................... 0% 
4. Employee pays for college credit and attends on own time ...................................................................... 100% 
5. Employee pays fees and attends on district time ........................................................................................... 0% 
6. No fee required and employee attends on own time ................................................................................. 100%  
7. No fee required and employee attends on district time ................................................................................. 0% 
                                                          Previously Approved Hours Carried Over ___________________ 

 

Coursework, Conference, 
Training Opportunity Attended 

Date(s) Place Category 
1-7 

Clock 
Hours 

Hours 
Earned 

            
            
            
            
            
            
            
            
          

  Total Hours _________________ 
This form must be returned to the Instructional Services Office for any applicable salary increase.  All hours 
must be submitted by January 15th to be considered for the following year’s salary advancement, pending 
negotiations.  
 __________________________________________________________   _________________________________  
Supervisor Signature                                                                                      Date 
-----------------------------------------------   Central Office Approval Below   ---------------------------------------- 
Total Approved Hours_______________    (Carry Over Year  1  2  3  4  5 ) Hours Carried Over _____________ ______   

Authorized Signature   ________________________________________   Date  _________________ 

 

Classified Staff 
Clock Hours Earned Schedule for 

Salary Advancement 
Submit to the Instructional Services Office 

Rev. May 2018 
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Addendum C   

 
Name ________________________________ Building __________________________ Date____________ 
 
The Superintendent or his/her designee will determine if coursework, conference or training 
opportunity qualifies for salary advancement.  Clock hours are figured dependent upon categories 
below.  Fifteen (15) clock hours equals one (1) credit. 
This form must be filled out completely with supporting MCSD certificate(s) or college transcript(s) for 
each coursework, conference or training opportunity listed.  Non-district issued certificates must have a 
copy of the signed district pre-approval attached.  Your Supervisor’s signature is required prior to 
submitting. 
Category                                                                                                                            Clock Hour % 
1. District pays fees and employee attends on own time………………………………………………… ........... 100%  
2. Employee pays fees and employee attends on own time …………………………………………….. ........... 100%  
3. District pays fees and employee attends on district time ...................................................................................... 0% 
4. Employee pays for college credit and attends on own time .............................................................................. 100% 
5. Employee pays fees and attends on district time ................................................................................................... 0% 
6. No fee required and employee attends on own time ......................................................................................... 100%  
7. No fee required and employee attends on district time ......................................................................................... 0% 
     

Coursework, Conference, 
Training Opportunity Attended 

Date(s) Place Category 
1-7 

Clock 
Hours 

Hours 
Earned 

Credit 
Earned 

       
       
       
       
       
       
       
       
       

Total Hours _________________  Total Credits (15 hours = 1 credit) _________________ 
This form must be returned to the Human Resources Office for any applicable salary increase.  Increases are in 
increments of ten (10) credits.  All credits/hours must be submitted by January 15th to be considered for the 
following year’s salary advancement, pending negotiations.  
 __________________________________________________________   _________________________________  
Supervisor Signature                                                                                       Date 
-----------------------------------------------   Central Office Approval Below   ---------------------------------------- 
Total Accumulated Credits __________________  

 __________________________________________________________   _________________________________  
Central Office Authorized Signature                                                                  Date 

Licensed Staff 
Clock Hours Earned Schedule for 

Salary Advancement 
Submit to the Human Resources Office 

Rev. May 2018 
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Addendum D                         Application for Elementary After School Activities Fund   

Montrose County School District RE-1J 
Stipend for Fall/Spring 

20___ 
Date of Application:                
Name of Person(s) Making Application:               
                                    
Name of Activity:                             
Location of Activity:                           
Length of Time of Activity in Total Weeks:         
Anticipated Number of Hours* for Entire Semester/Year (circle one) for Activity:   
*This is for time spent with students outside of the school day.     
Approximate Number of Students:             
If Applicable list any performances, competitions, travel, etc.:           
                                    
                                    
Narrative Explanation of Activities and potential goals/outcomes:       
                                    
                                    
                                    
                                    
                  
Applicant(s) Signature:                    
                  
Principal's Signature:                     
            Timelines 

            
Application 
Available   9/1     and   1/5 

            
Application 
Deadline   9/10    and  1/15 

            
Committee 
Decision/Notification 9/15    and  1/22 

            

Verification of 
Completion to 
Principal 1/15    and  5/15 

            
Stipend 
Paid Out    1/25    and  5/25 

Please return the completed form BY 9/10 (fall) or 1/15(spring)  
to:       
Montrose County 
School District               
Human Resources Department     For Office Use Only:     
930 Colorado Ave.            Received:  
PO Box 10000           Initialed:   
Montrose, CO  81402              
              



 
 

51 
 

Addendum E                                 Montrose County School District RE-1J 
                 IN DISTRICT GRANT FUND APPLICATION  

 
Name _____________________________________________  Date  

Address ___________________________________________  Home Phone    

 __________________________________________________  School  

Current Assignment ________________________________________  Licensed or ESP (must circle one) 

Specific Description of Proposal: 

 

Goals and Objectives to be accomplished: 

 

Brief Statement of Personal/Professional Growth: 

 

Benefit to the District: 

 

You may attach additional information or a statement of reasons why you feel your request should be 
granted. 
Have you discussed this with your administrator?  __________ 

Have funds been allocated from the school budget?  ___________  If you requested monies from other 

sources indicate:  source __________________________________, amount received ____________. 

 Expense Items Amount  
 __________________________________   _________   

 __________________________________   _________   

 __________________________________   _________  

 __________________________________   _________  

 Total Request $  _________                                                                                        

    

Signature of Applicant 

 
Dates for Application and reimbursement are as follows: 
 Fall Dates: September 15 ........ Application due 
  September 30 ........ Approved by 
     December 10 ......... Receipts due as documentation for reimbursements. 
 Spring Dates: March 1 ................. Application due 
  March 15 ............... Approved by 
     September 10 ........ Receipts due as documentation for reimbursements. 
 
 

FOR COMMITTTEE USE ONLY 
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Addendum F                                 
        Extended Leave Request 
Montrose County School District RE - 1J 

TO:  THE RE-1J BOARD OF EDUCATION 
 
FROM:             
 
DATE:             
 
TYPE OF LEAVE: Parental _____Public Office____ Military Leave____ Health_____    Other ______ 
Sabbatical (Licensed only)       Educational (Attach acceptance info) ________   
Exchange Teacher (Licensed only)  ______  
 
SCHOOL OR UNIT:             
 
POSITION:              
 
DATES OF 
REQUESTED LEAVE:                  
    (Last Working Date)  (Expected Date of Return) 
  ANY ADJUSTMENT IN THESE DATES REQUIRES REAPPLICATION 
SPECIFIC REASON FOR REQUEST:  (Please include additional page if necessary) 
 
             
 
             
I HAVE READ AND UNDERSTAND THE PROCEDURES AND POLICIES UNDER WHICH MY 
LEAVE IS REQUESTED. 
                
   (Employee Signature)     (Date) 
RECOMMENDATION OF SUPERVISOR:   

Approved      Not Approved      
 

                
   (Supervisor Signature)     (Date) 
PLEASE COMPLETE AND RETURN TO: 
OFFICE OF HUMAN RESOURCES RE-1J 
 
HUMAN RESOURCES RECOMMENDATION: 
 
     Approved      Not Approved    
 
                
        (Signature)     (Date) 
 
BOARD ACTION:   Approved  Not Approved   
 
                
(Board President)     (Date) 

Both sides must be completed                                                         Page 1 of 2 
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I, ___________________________, understand that I am eligible to continue my District health 
insurance, at my expense, for up to one year, while on authorized leave with Montrose County School 
District.  I understand monthly premiums must be paid by the 15th of each month or coverage will be 
cancelled.  No further notice for premium payment will be sent. 
 
I ELECT to continue coverage (at my expense)  ______________ 
 
I ELECT NOT to continue coverage  ______________    
    (COBRA information will be sent by Plan Administrator) 
 
 
_____________________________   _____________________ 
Signature      Date 
 
 
_____________________________   _____________________ 
HR Department Representative   Date 
 
 
_____________________________   ______________________ 
Payroll Department Representative   Date 
 

 
Page 2 of 2 
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Addendum G     Montrose County School District RE-1J 
Catastrophic Leave Bank Application Form 

This application form must be filled out completely; incomplete forms will be returned. 
Application should be submitted to Human Resources at District Office. 

 
Member Information (Please Print):   
 
          ______________________ 
Last Name             First                                    Middle   Employee ID # (from HR) 
 
 
Mailing Address  City            State   Zip Code 
 
                                                                                       
Assigned Site (School)/ Position      Telephone Number (Home/Cell)           Telephone Number  

LIST NAMES OF THE PATIENT’S ATTENDING PHYSICIAN(S): 

                                                      
Name      Business Address                          Business Phone 
 
                                                              
Name      Business Address                                 Business Phone 
 
I have _____days of leave. (Note:  Leave days are the total days already accumulated and those that will accrue 
throughout the current contract year.)  I am applying to the Catastrophic Leave Bank for _____ number of days.   
______ I am requesting CLB days due to the death of my spouse, child or legal dependent.  
 
Authorization for Verbal Release of Protected Health Information 
My signature below constitutes my acknowledgement and permission for the Catastrophic Leave Bank Committee to 
obtain the health care information they need from my physician(s) in order to process my request for days from the 
Catastrophic Leave Bank.  I understand that I may revoke this Authorization in writing at any time.  However, my 
revocation will not apply to information already supplied by my physician(s) to the Committee.   Unless I revoke my 
authorization in writing, this Authorization shall automatically expire 3 months from the date of my signature below. 
 
Start Date of Requested Leave: _________________  Expected Date of Return:  ___________________                                                         

Please check one box:  ESP     
                                      Licensed    Signature of Member     Date 
 
 
MUST BE FILLED OUT BY ATTENDING PHYSICIAN 
Name of Patient and Relationship to Employee __________________________________________ 

Medical Diagnosis___________________________________________________________________ 

__________________________________________________________________________________ 

I certify that___________________________has been under my treatment and care and that this illness/injury, 
quarantine or non-elective surgery is such that it renders the employee unable to perform his/her work duties on 
a temporary basis or creates the medical need of assistance by employee.  This employee needs approximately 
_________days to attend to his or her spouse/child/legal dependent or to recuperate and return to his or her assigned 
duties. 
 
 
Date                                                                       Physician’s Signature 
 
 
Date                                                                       Physician’s Signature 
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Only For CLB Committee Use – 
 
 
Action Approved                                Not Approved                               Date 
 
Reason:  
 
 
 
Effective Date of Use:_____________   Termination of Use:  ____________    Days Charged to Bank:   ______           
                 
 
 
Signature of CLB Member  
 
 
 
Signature of Human Resource Representative 
 
 
COMMON DEFINITION – CRITICAL ILLNESSES 

List of all 38 critical illnesses: 
1 Major Cancers 
2 Heart Attack 
3 Stroke 
4 Coronary Artery By-pass Surgery 
5 Kidney Failure 
6 Aplastic Anemia 
7 Blindness (Loss of Sight) 
8 End Stage Lung Disease 
9 End Stage Liver Failure 
10 Coma 
11 Deafness (Loss of Hearing) 
12 Heart Valve Surgery 
13 Loss of Speech 
14 Major Burns 
15 Major Organ / Bone Marrow Transplantation           
16 Multiple Sclerosis 
17 Muscular Dystrophy 
18 Paralysis (Loss of Use of Limbs) 
19 Parkinson’s Disease 
20 Surgery to Aorta 
21 Alzheimer’s Disease / Severe Dementia 
22 Fulminant Hepatitis 
23 Motor Neuron Disease 
24 Primary Pulmonary Hypertension 
25 Terminal Illness 
26 HIV Due to Blood Transfusion and 

Occupationally Acquired HIV 
27 Benign Brain Tumor 
28 Encephalitis 

29 Poliomyelitis 
30 Bacterial Meningitis 
31 Major Head Trauma 
32 Apallic Syndrome 
33 Other Serious Coronary Artery Disease 
34 Angioplasty & Other Invasive Treatment For 

Coronary Artery 
35 Progressive Scleroderma 
36 Systemic Lupus Erythematous with Lupus 

Nephritis 
37 Loss of Independent Existence 
38 Complications to Surgery 
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Addendum H 
 
 
 
 

Memorandum of Understanding 2023-2024 (for 2024-2025 contract year) 
Joint Study Committees and Timelines 

Montrose County School District RE-1J and UVEA agree to the following: 
 

Contract Language Updates and Other Issues: 
a. MOU – Article 22 Educator Collaboration and Implementation Time (ECIT) 
b. MOU – Article 8-3-7 pay out of general and accrued sick leave 
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